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Economic Relations Division (ERD)

Ministry of Finance

Sher-e-Bangla Nagar, Dhaka-1207

Subject: Requesting Nomination for the Group & Region-Focused Training Course and its Additional

Allocation on "Water Related Disaster Risk Reduction" 12O24t1754-J001 & 202003682-t067l
Plan

G:_c 3rd Floor, Bay's
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Dear Sir/Madam, furarwrs"amnrio'+.q/smq?mlift
irm afwqq I.#1

s-lLBe1. Announcement of the Training Course

We are pleased to inform you about the above-mentioned course scheduled to be held in Japan from May

14 - June 18,2025. We are enclosing the General lnformation (Gl) booklet on this course for your

information arrd further necessary actions

2. Recommendation of JICA Bangladesh Office

This training course is designed for the government officials who are

tssue Focused Ordinary (U9qJ); Sub Divisional Engineer / 11g:qtjyg_--!ngineer 
working under Bangladesh

Water Development Board, Ministry of Water Resources

Additional Allocation (1 seat): (JICA's recommendation) Sub Divisional Engineer / E:gry!'yg*Engineer

working under Bangladesh Water Development Board, Ministry of Water Resources.

The selection of the ogency will be confirmed by Detta Wing, General Economics Division in consultotion

with the Project Manoger, Project on Capacity Development t'or the lmplementation of Bangladesh Delto

Plon 2L00.

The participants are expected to serve in the same/similar position for a significant period after completion

of tra in ing.

3. Application

2 (two) seats may be allocated for Bangladesh for this training. We request you to send 4 (four)

applications (two principals and two alternatives) by March ?,2025, in accordance with the selection

criteria/qualification described in Eligibility ond Procedure section of the G1. JICA is promoting gender

equality. ln light of this, we kindly request for your consi

to be female. lf it is indeed not possible, kindly provide
ideration to e nsure at least 50% of the nominations
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: . j.= :::::- . -',1 '-ra: on tO COnCerned departmentS Of yOurgOVernment and reqUeStthem tO Send the

..: -.-..^ ,:.^:o. each applicant (through ERD) to JlcA Bangladesh office' we hereby request ERD to

:.-::-.:.'cJ:crtoNlinistryofWoterResourcesforOrdinaryallocationandonothernotificationtoDelto
,'. ') ::) ;o' Additionol Allocation'

.,.3 a sc request BWDB to kindly consult with the JICA Advisor, Mr' Kazumitsu Muraoka while nominating

:-e oa:trcrpants for the training course. This consultation is imperative for applications to be accepted'

-akrr3 the opportunity, we would request GED to kindly consult with the JICA Advisor' Ms lVlinako

\,iatsukar,va while nominating the participants for the training course'

After receiving your applications, JlcA will accept candidates to attend the training course (please see "4'

selection procedure,,for detailed information). The priority may differ from the GoB's nomination'

Therefore, please issue G.O. only after JICA accepts candidates'

Documents to be submitted.

a. Application Form:

Application Form is attached for your reference

in as handwriting is not Permitted:

Please download it from the following link and type

rm o

to embark.

b. PhotocoPY of the PassPort:

lf the applicant already has a passport, please submit a Copy of the identification page to US

lf not, kindly prepare one by the time of application'

c, Nominee's English Score Sheet:

The applicant may attach any officialdocuments of his/her English language ability (e'g'' TOEFL' TOEIC'

IELTS) to the APPlication Form'

d. Medical History and Examination questionnaire

e.QuestionnaireonPreviousJapaneseVisaApplicationandTravelHistory

4. Selection Procedures

JICA Bangladesh office will conduct a basic screening of applications to confirm whether the applicant

fulfills all the application requirements mentioned in the section 3 above' The screening would include a

short interview with the applicant in English. lf the applicant satisfies the requirements' JlcA Bangladesh

office will forward the application to JlcA Tsukuba for final selection' Therefore' nomination by the

respective Department/ Ministry does not automatically guarantee the acceptance of the tralning course

from your countrY.

striesminire levanttodocumentsNCCCSandGI sarytheehil forwardinISth obletterattach
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May we also inform you that you may contact Ms. Nurun Nahar Momo, Assistant Program officerof JICA

Bangladesh (MomoNurunnahar.BD(diica go'ip)-if you have any query'

Sincerely yours,

Tr-e@
MIURA Mari
Senior RePresentative

JICA Bangladesh Office

Attachment:

E 2 copies of Gl

t. Secretary, Ministry of Water Resources

,n Director General, Bangladesh Water Development Board

3'AdditionalSecretary(CPTWing),MinistryofPublicAdministration,GovernmentofBangladesh,
Bangladesh Secretariat, Dha ka-1000

4.JointSecretary,DeltaWing,GeneralEconomicsDivision,PlanningCommission

5. Mr. Kazumitsu Muraoka, JICA Advisor to BWDB Joint Secretary' Delta Wing', General Economics

Division, Planning Commission

6.Ms'MinakoMatsukawa,J|CAAdvisortoDeltaWing,GED,Building,l8.,Room-30,Planning
Commission

einistri S.mrelevanttoCUdo mentsSSneceGIthe and aryrdifor-wawhile ngthisttach lette ra
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JICA Program GENERAL INFORMATION

Knowledge Co-Creation Program (Group and Region Focus)

Disaster Risk
Water Related

Reduction

course Number: 20241 1754- JA01

course Period: MaY 14 'June 18, 2A25
,F\\

t?
C'L

a
)

, I
NOTE: Adobe Acrobat Leader DC and Googie chrome are recommended as PDF viewer. JAWS and NVDA are recommended aS Screen readers

NoTE: lf there are any difficutties in reading this document, please contact JICA office in your country or JICA Center in Japan'

NoTE: Depending on the clrcumstances, some or ail of the plogru, periods may be changed or cance[ted after the apptication has been accepted'
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How do we

reduce
water

related
disaster

risk?

Gain insight to an essence of making policies
and implementing measures on flood control

and. flood risk reduction
from the experiences in Japar].

J



Outline

This program is designed
for administrative
officiats responsibte for
water retated disaster risk
reduction, ftood controt,
sediment controt and
river basin management.

Japan has many steepest
rivers in the wortd, and
tectures and exercises
witt be offered by the
professionats in the said
fietds, such as the
Ministry of Land,
I nfrastructure, Transport
and Tourism of Japan.

Participants can enhance
the abitities to formutate
measures and measures to
reduce the damage in
their own countries by
learning about Japan's
long accumutated
experiences in river
ptanning and
improvements.l
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JICA Knowledge Co-Creation Program

(KccP)

The Japanese cabinet reieased the Development Cooperation charter in

June ztz3, stated that "In its development cooperation, Japan has

maintained the spirit of jointly creating things that suit partner countries

while respecting ownership, intentions and intrinsic characteristics of the

country concerned based on a field oriented approach through dialogue and

collaboration. It has also maintained the approach of building reciprocal

relationships with developing countries in which both sides learn from each

other and grow and develop together." We believe that this 'Knowledge Co-

Creation Program'will serve as a foundation of mutual learning process'

f,:
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For
What?

To
Whom?

Background

Water related disasters have caused

serious damage r,vorldllide in recent

years. Follou,'ed b1'rapid global

rvarming, it is expected that climate

change will further aggravate the

impacts of those disasters, particularl-v

in developing countries. There is a

pressing need for those countries to

enhance their knou'ledge and

capacities for effectir,e flood risk
reduction in order to confront lvater

related disasters and mitigate the

damage.

Japan has long accumuiated its knor,r'-

horv on flood control by structural
measures in the experience. .Iapan's

knolr'ledge and approaches could be a

help for developing countries.

Objectives

The program aims to strengthen
participants' own capabilities to

make/deveiop policies and implement
measures to reduce water related

disaster risk through learning policies

and systems on flood control in Japan.

Job Areas and
Organizations

This program is designed for central

or local government organizations

responsible for water related disaster

risk reduction, flood control, sediment

control, or watershed management.

The applying organization with the best intention

to utilize the opportunity of this program will be

highly valued in the selection.

Targeted Countries

Bangiadesh, Brazii, Fiji, Honduras,

Pakistan, Samoa, Somalia, South

Africa, Sri Lanka, Tunisia, TiirkiYe,

Vietnam andYemen

Participants who have successfully completed

the program will be awarded a certificate by

JICA.

IICA Knowledoe Co-Creation Proqram (Group and Region Focus)



When? Where?
Face To Face in JaPan

From May t4, zoz5

to June rB, zoz5

.li Italal

This course is carried out Face-to-Face

(in Japan), organized by JICATsukuba

Center.

JICA Tsukuba Center (JICA Tsukuba)

is located in Tsukuba CitY, Ibaraki

prefecture, known as the "science city"'

JICA Tsukuba focuses on Knowledge

Co-Creation Programs in the field of

Disaster Risk Reduction, Agriculture

and so on. More than 6oo participants

from many developing countries stay in

and around the Center every Year to

join the programs.

Welcome to JICATsukuba! Our smiles

and hospitality are waiting for you.

..tt j:i ,r.ti: ir.,
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JICA Knowledge Co-Creation Program (Group and Region Focus)

Water Related Disaster Risk Reduction Course No' 2O24,-I7547OOL
7

\

{

1

I
I

i
l



L

How?
How to Learn

. Lectures

. Observations

. Discussions

. Presentations

Language

English

Commitment to the SDGs

%ay%T&&?&hmLx
mY'dXLffiPT1frX?'?ry

ffir::,pfuW*m
ffiM

Program Structure

Day 1

program orientation / Course Orientation: to cLarify issues and opportunities

concerning water retated disaster risk reduction in home country.

Day 2

lnception report presentation: to share ftood control issues a1ld poticies, flood risk

reduction projects currentty being impLemented in your country among participants

and course leaders.

^
J1CA Knowledge Co-Creation Program (Group and Region Focus)
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Day3-7
Lectures on river ptanning management poticy in Japan, river ptanning in Japan,

impact on ctimate change on ftood disasters, measures for sediment disaster

prevention, technologtes for dam construction and upgrading dams under operation,

etc.

DayS-11
Observations (Site visits).

Day 1 2- 25

Lectures & observations.

Day 26

Action Ptan Presentation /Evatuation Meeting and Closing Ceremony

lmplementing Partner

TBD

JICA Officer (Headquarters)

Mr. KUBOYAMA Keita

Disaster Risk Reduction Team1, Disaster Risk Reduction Group,

Gtobat Envi ronment Department,
Japan lnternationat Cooperation Agency (JICA)

No photo

(

JICA Program Officer

Mr. YAMABE Tomohiro

TSUKUBA Center
Japan International Cooperation Agency (JICA)

Hjs main responsibitlty inctudes:
- Superviser of Climate Change Retated JICA KCCP Programs
- Superviser of Drsaster Risk Reductjon Retated JICA KCCP Programs

-:. *

IICA Knowledge Co-Creation ProEram (Group and Region Focus)

Water Related Disaster Risk Reduction Course No. 2O24L1754JOO1
I

.f) j

tlca '



T

Voice

Past Program Alumni Comments
Ms. STAVREVSKA PANAJOTOVA Aneta (2023)
REPUBLIC OF NORTH MACEDONIA

The course had a good balance of theory
practice, observations, [ectures, and workshops.
There was a varied learning environment in Tokyo,
Nagoya, and Tsukuba.
There were many opportunities to visit the sites,

and I was abte to 
-sfrdr'e 

many experiences with
participants from.deye_tgping countries and with
resourse persons in JAPAN.
You can gain not onty experience but atso

inspiration to find sotutions to probtems.
Ptease don't miss out on this once-in-a-tifetime

experience.

. Group Photo of 2O23

. Digest & Message from ex-participants in 2023 (You Tube link)

Diqest & r\rlessaqe ol JlCi\T:ukuLra l(CCP r related Disaster Risk Reduction" in 2023

rvquLule.cprl

G JICA Knowledge Co-Creation Program (Group and Region Focus)



Etigibility and
Proce ures

(

1. Expectations to the Apptying Organizations

(1) This course is designed primarity for organizations that intend to address

specific issues or probtems identified in their operation. Apptying

organizations are expected to use the program for those specific purposes.

(2) This course is enriched with contents and facititation schemes specialty

devetoped in cottaboration with retevant prominent organizations in Japan.

These special features enabte the course to meet specific requirements of

apptying organizations and effectivety facititate them toward sotutions for

the issues and probtems.

(3) This project is designed primarity for organizations that intend to address

specific issues or probtems identified in their operations. Apptying

organizations are expected to use the program for those specific purposes'

(4) ln this connection, apptying organizations are expected to nominate the most

quatified candidates to address the said issues or probtems, carefutty

referring to the quatifications described in 2. betow'

(5) Apptying organizations are atso expected to be prepared to make use of

knowtedge acquired by the nominees for the said purpose.

2. Nominee Qualifications

Apptying organizations are expected to setect nominees who meet the fottowing

quatifications.

(1 ) Essentiat Qualifications
1) Current Duties: a member of central or [oca[ government organization in

charge of water retated disaster risk reduction, ftood controt, sediment

control, or river basin management. The nominee shoutd be in a mid-tevel to

managerial position, andlor is expected to be in the neaf future, invotved in

the decision-making process of ptanning/development and imptementation

of poticies in the retevant fietd.

JICA Knowledge Co-Creation Program (Group and Region Focus)

Water Related Disaster Risk Reduction Course No. 2O24LL754JOO1.CiJt, A I 11
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2) Job Expqtercg: has a working experience over five (5) years in the fietd of

water retated disaster risk reduction, ftood controt, sediment controt or

river basin management

3) Educationat Backeround: be a university graduate or equivatent in the fietds

of river engineering and civil engineering.

4) Lanquaqe Proficiencv: proficient in spoken and written Engtish which

is equat to ToEFL CBT 213 or more. This program inctudes active

participation in discussions and devetopment of Action Ptan, thus requires

high competence of Engtish abil.ity both in conversation and composition.

Attach an officiat certificate for Engtish abitity such as TOEFL and TOEIC to

the apptication form if Possibte

5) To be proficient in Microsoft Word, Excel and Power Point

6) Heal.th: must be in good heatth to participate in the program in Japan.

To reduce the risk of worsening symptoms associated with respiratory tract

infection, ptease be honest to dectare in the Medical History

(QUEST|ONNA|RE ON MEDICAL STATUS RESTRICTION of the apptication form)

if you have been a patient of foLtowing ittnesses; Hypertension I Diabetes /

Cardiovascutar ittness / Heart faiLure / Chronic respiratory iltness.

(2) Recommended Quatifications
1) Work: be abte to work at least 2 years after the course to execute Action

Ptan.

7) Age: be between the ages of twenty-eight (28) and forty (40) years'

3) Gender Equatity and women's Empowerment: JlcA seeks more femate

appticants due to the past records of fewer apptications from women. JICA is

committed to promoting gender equatity and women's empowerment and

provides equal. opportunities for att appticants regardtess of their sexuat

orientation or gender identitY.

3. Required Documents for Application

(1) Apptication Form: The AppLication Form is avaitabte at the JICA overseas

office (or the Embassy of JaPan)

(2) Photocopy of Passport: You should submit it with the application form if

IICA Knor,viedqe Co-Creation Program (Group and Region Focus)
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the tast daY of the Program'

(3)EngtishScoreSheet:tobesubmittedwiththeappticationform'ifthe
nominees have any officiat Engtish examination scores' (e'g'' TOEFL' TOEIC'

rELTS)

4. Procedures for Apptication and Setection

you possess your passport which you witt carry when entering Japan for

this program. lf not, you are requested to submit its photocopy as soon as

you obtain it.
*The following information shoutd be included in the photocopy:

Name, Date of Birth, Nationality' Sex' Passport Number and Expiry Date'

*lt is recommended that your passport be vatid for more than 6 months after

(1) Submission of the Application Documents

Ctosingdateforapptications:P[easeconfirmthe[oca[deadtinewiththe
JICA overseas office (or the Embassy of Japan)'

(AttrequiredmateriatmustarriveatJICACenterinJapanbyMarchl3,

t

(2) Setection
PrimaryscreeningisconductedattheJlCAoverseasoffice(ortheembassy
ofJapan)afterreceivingofficial'documentsfromyourgovernment.JlcA
Centerwil.tconsuttwithconcernedorganizationsinJapanintheprocessof
finatsetection.Apptyingorganizatiorswiththebestintentionstoutilizethe
opportunity witl. be highty vatued'

TheGovernmentofJapanwit[examineappticantswhobel.ongtothemititary
orothermititary.retatedorganizationsandlorwhoareenl'istedinthe
mititary,takingintoconsiderationoftheirduties'positionsinthe
organizationandotherrelevantinformationinacomprehensivemannertobe
consistent with the Devetopment Cooperation Charter of Japan'

(3) Notice of AccePtance
The JlcA overseas office (or the Embassy of Japan) witl. notify the results p!

z8v5)

tater thanjp*i "14, ?'t?,-*.

"Ct-a3L,

']ICAKnowledgeCo.CreationProgmm(GroupandRegionFocus)

Water Related Disaster Risk Reduction Course No' 202411754'001
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5. Additional
Candidates

Document(s) to Be Submitted by Accepted

Inception Report (presentation file) -- to be submitted by &pr* W, ?*73
Accepted candidates are required to prepare an lnception Report (MS PPT) before

the start of the program. The lnception Report shoutd be sent to JICA by 4,prj3-A4,

2025, preferabty by e-mail to tbicttp@jica.eo.ip
lnstructions how to make the PPT witt be provided after "Notice of
Acceptance".

lf the fite size exceeds 20M8, ptease change the fite from PPT to PDF.

6. Conditions for Participation

The participants of KCCP are required

(1) to strictly observe the course schedute,

(2) not to change the program topics,

(3) not to record or share the contents without permission.

(4) not to change the air ticket (and ftight class and ftight schedute arranged by

JICA) and todging by the participants themsetves,

(5) to understand that leaving Japan during the course period (to return to

home country, etc.) is not attowed (except for programs longer than one

year),

(6) not to bring or invite any family members (except for programs longer than

one year),

(7) to carry out such instructions and abide by such conditions as may be

stiputated by both the nominating Government and the Japanese

Government in respect of the course,

(8) to observe the rutes and regutations of the program imptementing partners

to provide the program or estabtishments,

(9) not to engage in potiticat activities, or any form of emptoyment for profit,
(10)to discontinue the program, shoutd the participants viotate the Japanese

laws or JICA's regutations, or the participants commit ittegat or immoral

conduct, or get critical ittness or serious injury and be considered unabte to

continue the course. The participants shatt be responsibte for paying any

cost for treatment of the said heatth conditions except for the medical care

stiputated in (3) of "3. Expenses", "Administrative Arrangements",
(11)to return the total amount or a part of the expenditure for the KCCP

^ JICA Knowledge Co-Creation Program (Group and Region Focus)

T



depending on the severity of such viotation, shoutd the participants viotate

the laws and ordinances,

(12) not to drive a car or motorbike, regardtess of an international driving license

possessed,

(13) to observe the rules and regutations at the pl.ace of the participants'

accommodation, and

(14) to refund attowances or other benefits paid by JlcA in case of a change in

schedute.

f,

llt

l,

(

-).,

JICA Knowledge Co-Creation Program (Group and Region Focus)

Water Related Disaster Risk Reduction Course No' 2O24I1754JOOL:a- i ,IE



Administrative
Arrangements
1. Organizer (JICA Center in Japan)

(1) Center: J|CATsukuba Center (JICATSUKUBA)

(2) Program Officer: Mr. YAMABE Tomohiro (tbicttpejica.go.jp)

2. Imptementing Partner

(1) Name: Ministry of Land, lnfrastructure, Transport and Tourism (MLIT)

URL: https: //www. mlit.qo. jPlen/

(2) Name: TBD

3. Expenses

The fottowing expenses in Japan witl be provided by JICA

(1) Atl.owances for meats, living expenses and stopover.

(2) Expenses for study tours (basicatty in the form of train tickets).
(3) Medica[ care for participants who beeome itl after arriving in Japan (the

costs retated to pre-existing i[tness, pregnancy, or dentat treatment are not

included).
(4) Expenses for program imptementation, inctuding materiats.

(5) For more detaits, ptease see "lll. ALLOWANCES" of the brochure for
participants titted "KENSHU-lN GUIDE BOOK," which wil.l. be given before

departure for Japan.

"Link to JICA HP (Engtish/French/Spanish/Russian):

https://www.iica"qo.iplenqlishlour_work/types cf-assistanceltech/accept

5 JICA Knowledge Co-Creation Program (Group and Region Focus)
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4. Pre-deParture Orientation

Apre.departureorientationwil'tbehel'datrespectivecountry'sJlCAoffice(or
theJapaneseEmbassy),toprovideParticipantswithdetaitsontravettoJapan,
conditions of the course, and other matters'

5. Reference

PDF: KENSHU.IN GUIDE BOOK

For more detailed terms and conditions

Video: JICA PredeParture Briefing

For more information on life in Japan and KCCP

11a1 / i vr w u.l!r1[r [1' c 1111T v :: lr: i I ) ! -S 1 t i ri l( ir g r E]!

Website: JICA

English/French/ Spanish/Russian

Website: Brochure for JICA Tsukuba Center

English

:.-t!-ir.-liy r-!..'jiL!Jl Ll L !lrr:r'rrrlr:1]Jf'lIi/]ii'l3r'111;1r')i:i1!l--Lr

Video: Welcome to JtCA Tsukuba

Introduction of JiCA Tsukuba

.I}i

JINLife apanandProgramCo-CreationPart Knowledge

ml hbehEngtish ver.

il: tnCAJI Japaof CenterslntroductionrtPa
h

JtCA Tsukuba

JICAKnowledgeCo.CreationProgl"m(GroupandRegionFocus)
water Related Disaster Risk Reduction Course No' 2o24Ll7547OOL
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For Your Reference

JICA and CaPacitY DeveloPment

Technical cooperation is people-to-people cooperation that supports partner countries in enhancing

their comprehensive capacities to address development challenges by their own efforts lnstead of

applying Japanese technology per se to partner countries, JlcA's technical cooperation provides

solutions that best fit their ieeas nv working with people living there. ln the process, consideration is

given to factors such as their r.egional characteristics, historical background' and languages JlcA does

not limit its technicalcooperation to human resources development; it offers multi-tiered assistance

that also involves organizational strengthening, policy formulation, and institution building'

lmplementation methods of llcA'stechnical cooperation can be divided into two approaches one is

overseas cooperation by dispatching experts and volunteers in various development sectors to partner

countries; the other is domestic cooperation by inviting participants from developinS countries to Japan'

The latter method is the Knowledge Co-Creation Progrim, formerly calted Training Program' and it is

one of the core programs carried out in Japan. Ay inviting officials from partner countries and with

cooperation from domestic partners, the Knowledge co-Creation Program provides technical knowledge

andpracticalsolutionsfordevelopmentissuesinparticipatingcountries'

The Knowledge co-creation program (Group & Region Focus) has longoccupied an important place in

JlcA operations. About 400 pre-organized course."ou"|.'wide range of professional fields' ranging from

education, health, infrastructure, .n"rgy, trade and finance, to agriculture, rural development' gender

mainstreaming, and environmental protection. A variety of programs is being customized by the

different target organizations to address the specific needs, such as policy-making organizati-1l:,t""'t'

provision organizations, as wellas research and academic institutions Some programs are organized to

targetacertaingroupofcountrieswithsimilardevelopmentalchallenges.

Japanese DevetoPment ExPerience

Japan, as the first non western nation to become a developed country, built itself into a country that is

free, peaceful, prosperous and democratic while preserving its tradition Japan will serve as one of the

bestexamplesforourpartnercountriestofollowintheirowndevelopment.

From engineering technology to production management methods, most of the know-how that has

enabled Japan to become wrrat it is today has emanated from a process of adoption and adaptation' of

course, has been accompanied by countless failures and errors behind the success stories'

Through Japan's progressive adaptation and application of systems, methods and technologies from the

west in a way that is suited to its own circumstances, Japan has developed a storehouse of knowledge

not found elsewhere from unique systems of organization, administration and personnel management

to such social systems as the livelihood improvement approach and governmental organization lt is not

easy to apply such experiences to other countries where the circumstances differ' but the experiences

can'provide ideas and clues useful when devising measures to solve problems.

JlcA, therefore, would Iiketo invite as many leaders of partnercountries as possible to come and visit

us, to mingle with the.Japanese people, and witness the advantages as well as the disadvantages of

Japanese systems, so that integration of their findings might help them reach their developmental

objectives.

liCA Knowledge Co-Creation Program (Group and Region Focus)



(
This information pertains to one of the JICA
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Region Focus) of the Japan International
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part of the Oflicial Development Assistance of

the Government of Japan based on bilateral

agreement betrveen both Governments'
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Correspondence
For enquiries and further information, please contact the JICA office or Embassy of Japan'

Further, address corqespondence to:

JICA Tsukuba Center (JICA Tsukuba)
Address: 3-6, Koyadai, Tsukuba City, lbaraki Prefecture 305-0074, Japan

TEL: +81-29-838-1111 FAX' +81-29-838-1119

("81" is the country code for Japan, and "29" is the local area code)
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JrcA' Japan lnter:national Cooperation Agency

CONFIDENTIAL

Application Guideline for
the JICA Knowledge Co-Creation Program

{

This guideline explains how to apply for the Knowledge Co-Creation program (KCCP) of the

Japan lnternational Cooperation Agency (JICA) under the Official DevelopmentAssistance

Program of the Government of Japan.

Please complete the Application Forms according to the guideline. For additional information,

please consult the JICA Office, or in its absence, the Embassy of Japan in your country.

*Supervisor: the head of the departmenVdivision of your organization

PIease be advised:
(a) To carefully read the General lnformation (Gl) of the KCCP,

(b) To fill only in typewritten except for signature,

(c) To fill in the form in EUgIsh,
(d) To use "V" or "x" to mark the ( ) options, t

(e) To attach your photographs,

(f) To prepare document(s) described in the Gl and/or confer with the JICA Expert or JICA

overseas office, and attach these documents to the completed Application Forms,

ln submitting the Application Forms and attached documents, please make sure:
(g) To prepare a copy of your passport,

(h) To confirm the application procedure stipulated by your government,

(i) To submit the original Application Forms with all necessary document(s) to the

responsible organization of your government according to its application procedure, and

0) That your participation may be denied, if you fail to provide all required information and

documents completely and on time.

(

To be filled by you and your

supervisor*
To be signed by your supervisor

Official stamp of your organization is

needed.

Forml . Official Application Form

Form2. Nomination from the Organization You and your supervisor *

Form3. lndividual Application Form You

Form4. Questionnaire on Medical Status
and Restrictions

You

Form5. Terms and Conditions, and
Declaration

You

1
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CHECK LIST before submission:

"supervisor: the head of the departmenudivision of your organization

Note for Applicants from Latin Arnerican and the Caribbean Countries:

(.1 ) lf you are llQll_aul-allle ralntrie s ligted below and [eue :3 passport rnrtth--a]iaii{Lls.-Y]ta-

r:f

(r e the two pages that rnclr-rcle your photograph and detaiied passpor"t infor"r"nation) and lhq

p:qe of !-S.!'isa

Antrgua anC Earbuoa Argentina (only Japanese descendants), Barbados Boljvia,

Brazil. Chile Cclombia, Dorninica, Ecuador, Grenada, Guatemala, Guyana l'laitt,

l\4exico. Feru Rep of Dominica St Christonher anci Nevis. St Lucia St Vince nt and

the Grenadines, Surinanre, or Venezuela

(2) lf you are frq.llll nv-?l-q-o-U$19-q listed-below and IiU!:-a passpqi@
h rd on r af

(i e the two pages that irrciurle your photograph and your detailed passport information)

Beiize Costa Rica. 3 Salvaclor, l-lorrduras, Janraica l,larshall. lVicronesla. Nicaragua.

Paiau. Panama, Paraguay Trinidad and Tobago, and LiruguaY

Allthe formsn

Form 3,4, 5nature2. Your
Form 1, 2nature of your su rvisor"J
Form 14. Official stamp of your organization

Form 35. Your

6. Attach a copy of passport (lVachine Readable Zone)
"Appiicants fronr Latin American and lhe Caribbean

Countrtes CA r tc the note below

7. Attach the req uired document(s) as instructed in the Gl

Items Form No. Check

1. Fill in all items in



Forml. OFFICIAL APPLICATION FORM

rCl
Jr(A', Japan lnternational Cooperation Agency

CONFIDENTIAL
Applicaticn form for the JICA Knowledge Cc-Creatron Pi'ogram.

1. Course Title 1as shown in the Gl)

2. Course Number (the number as "xxxxxxxxxJxxx "shown in the

3. Course Duration

to

4

5.O nization

6. Name of the Nomin s

7. Gonfirmation by the organization in charge

Our organization hereby applies for the Knowledge Co-Creation Program of the Japan

lnternational Cooperation Agency and proposes to dispatch qualified nominees to participate in

the

From (DD/tUIVl/YYYY)

(

(

MS

(lf necessary) Confirmation by the organization in charge
I have examined the documents in this form and found them true. Accordingly, I agree to nominate

this person(s) on behalf of our government.

1) 3)

4)2)

Signature:Date

Name

Address:

Fax:Tel: E-mail

Title i Position

Department / Division
Official

Stamp

Office Address and

Contact lnformation

Date: Signature:

Name

Official StampTitle / Position

Department / Division

*To be signed by your supervisor (the head of the relevant department / division of your organization).
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"OlJr(A' Japan lnternatiottal Cooperation Agency
CONFIDENTIAL

Applicatir:n foror for the JiCA Knowledge Co-Crealion Program

*To be signed by your supervisor {the head of the relevant department i division of your organization)

1 Reason for nominating the Applicant
please describe the reason(s) why the Applicant was selected, referring to the following

points; 1) Program requirement,2) Capacity/Position,3) Future plan to be done by the

Applicant after the KCCq 4) Future plan of your organization and 5) others.

2. Expectation and Future Plan of Actions
please describe how your organization shall make use of the expected achievement of the

Applicant after the program, in addressing the said issues or problems'

By nominator (head of relevant departmenUdivision)

Date

Name and

Title/Position

Signature

Form2. NOMINATION FROM THE ORGANIZATION
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JICA Japan international Cooperation Agency

CONFIDENTIAL
Application form for the JICA Knowleoge Co-Creation Program

'ro be filled by Applrcant

1. Course Title: shown in the Gl)

2. Gourse Number: e number as "xxxxxxxxxJxxx "shown in the Gl)

3. Personal lnformation on Applicant

1) Name of Applicant (as shown in the passport)
*Please type the name as shown in the passport carried. The information will be used for flight

arrangements.

Form3. INDIVIDUAL APPLICATION FORM

Fami Name /Surname

First Name

Middle Name

2l Nationality
(as shown in the passport)

3) Sex
(for VISA application)

( ) Male ( ) Female

4l Date of Birth

Date
Month

(ex. April)
Year

Age

(as of the date of

the form){

5) PassporUVisa

*Applicants from Latin American and the Caribbean Countries only.

Passport possession ( )Yes ( )No Expiry date

of passport
Date IVonth Year

USA visa possession" ( )Yes ( )No



r

eoJ
JrcA' ..lapan lnternational Cooperation Agency

CONFIDENTIAL
Contact lnformation

*Please fill it out from country code for telephone, mobile, and fax number

Present Position

IQuestionnaire on Relationship with the tvlilitary) (FOR ALL THE APPLICANTS)
Please mark Yes or No about ur status.

Address:

lVlobile"TEL*:

E-mailFAX*:

Private

Address:

lVlobile*:IEL

FAX*:

Office

Name:

Relationship to you

Address:

IVlobile*ItL

E-mailFAX*:

Emergency

Contact

Organization

Year that entered
the organization

Department / Division

Title

No. ofyears of

service in the present
position

Years
From

Type of Organization

( ) National Government ( ) Local Government

( ) Private (profit) ( ) NGO/Private (Non-profit)

( ) Public Enterprise

( ) University

( ) Other

Number of employees

Home Page Address

(YES / NO) Personnel of the military or organizations under the mllitary (active military personnel or military

personnel Iisted in the muster roll/military register)

(YES / NO) Personnel of the IVinistry of Defense, or organizations under the lVinistry of Defense

(YES / NO) Personnel of organizations that are specified by law under the military or the lVlinistry of Defense

in case of an emergency

(YES / NO) Persons listed in the muster roll/military register who are not currently affiliated with the military,

the lvlinistry of Defense, or affiliated organizations

Personnel of civilian organizations which have divisions to conduct military-related activities(YES / NO)

E-mail:
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CONFIDENTIAL

4. Experience-and Eligibility

1) Career Background (After graduation and before taking the present position)
-0nly Applicants for KCCP (Group and Region Focused) are requested to fill in this part.

Organization
Position
Departm

or Title and
enUDivision

b Description

2) Academic Background ivers College or Higher Education)

3) Experience of Training or Study in Foreign Countries (including all the training experience
in JICA's programs)
.o icants for KCCP and ion are red to fill in this

4) Language Proficien Self-Assessme

I

I
I\

Country

Month[YearMonthlYear

Listening

Speaking

Reading

Writing

Language Test Scores if any

(ex. TOEFL, TOEIC etc.)

( ) Excellent

( ) Excellent

( ) Excellent

( ) Excellent

( ) Good

( ) Good

( ) Good

( ) Good

) Poor

) Poor

) Poor

) Poor

( ) Fair

1) Language to be used in the course (as shown in Gl)

( ) Fair

( ) Fair

( ) Fair

2) tvlother Tongue

4

{\

Period
Cityl

Country
From

Month/Year

To

MonthfYear

Period
MajorFrom

Month/Year

To

Monthnfear

Degreelnstitution

lnstitution
City/

Country

Period
Field of Study I Program TitleTo



J Japan lniernational Cooperation Agency

5. Background and Purpose of Application

.O
JICA

1) Current challenges
Describe the issues that

in the organization in relation to the theme of the KCCP you are applying:

ization/d rtment intends to tackle in this

2l Main duties of APPlica nt: Describe main duties and resPonsibiliti es in relation to this Program

3) Relevant Experience of Applicant: Describe previous occupational experiences that is highly relevant in this

ram

ONFIDENTIA
( ) Poor( ) Fair( ) Good( ) Excellent

)

3) Other languages

(

Excellent
Refined fluency skills and topic-controlled discussions, debates & presentations Formulates strategies to

deal with various ur.u, typli,-including narrative, comparison, cause-effect & argumentative essays'

Conversational accuracy & fluency in a wide range of situatiols: discussions' short presentations &

interviews. Compound iomplex sentences' Extended essay formation'Good

Fair
S Limitedestionmaadvice king suggtorelated givingofBroader anguagrange

formation&CESntenSCco andund complexmpo

Simple conversation tevel, such as self-introduction, brief question & answer

tenses

using the Present and Past
Poor

Your individual Goal: Elaborate on nstoa the lessons learned from this mto ization

expressing oPinions,
expanded paragraPh
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CONFIDENTIAL
5) Area of lnterest and/or your expectation: Specify your particular interest with reference to the contents of this

By Applicant

Date

Name and

TitleiPosition

Signature

(
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CONFIDENTIAL
Application fornr for the JICA Knowledge Co-Creaticn Progratn

(Se lf-Declaration)

1. Present Medical Status
(a) Have you taken any medicine or had a medical checkup by a physician for your illness

such as diabetes sion, asth etc.?

(b) Do you have an alle ies with medicine, food, llen, etc.?

(c) Please indicate any needs arising from disabilities that may require additional support or

facilities.

1t
Note; Disability wilt not lead to exclusion of the Applicant from the program. However. the Applicant may be

b the JICA official in for a more detailed account of his/her condition

2. Medical History
a Have uhada illness such as heart, h c, kidney disease, etc.?

b Have or/and your famil members had tuberculosis?

(c) Have you ever been a ent in a mental clinic or been treated st?

Have u ever had a slee e or other disorders?

FoTm4. QUESTIONNAIRE ON MEDICAL STATUS AND RESTRICTION

[ ]No [ ] Yes:

Name of illness ( ), Name of medicine ( )

lf yes, p/ease attach your doctor's letter (preferably, written in English) that descrbes

the cunent sfafus of your //ness, and gives agreement to your participation in the

lNoi [ ] Yes:

What are you allergic to? What kind of allergic symptoms do you have such as

itch, rash, hives, etc.?

( )

lNot [ ] Yes:

Please specify ( )

lNoI [ ] Yes:

Please specify ( )

lNoI [ ] Yes:

Please specify ( )

[ ]No [ ] Yes:

Please specify (

Name of medicine taken if any (

a

)

)
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3. Other Medical lssues/Conditions
lf you have any medical issues/conditions that are not described above, please indicate

below

- Are nt?

I certify that I have read thb above instructions and answered all questions truthfully and

completely to the best of my knowledge.

I understand that medical conditions resulting from pre-existing conditions will not be

financially compensated by JICA, and may be a reason for termination of the program.

I understand that this questionnaire will be checked by the people who are engaged in the

program during my stay in Japan.

By Applicant

Date

Name and

Title/Position

Signature

X Please notifv JICA staff upon anv chanqes in vour health condition after

submission of the form.

(

[ ]No [ ] Yes:

Weeks of

Application fornr for the JICA Knowledge Co-Creaiion Program



ONFIDENTIA

Form5. TERMS AND CONDITIONS

nO)
Jr{A', Japan lnternational Cooperation Agency

1. General Rules

The participants are requested:
(1) to strictly observe the course schedule,
(2) not to change the air ticket (and flight class and flight schedule arranged by JICA) and

Iodging by the participants themselves,
(3) to understand that leaving Japan during the course period (to return to home country,

etc.) is not allowed (except for programs longer than one year),
(4) not to bring or invite any family members (except for programs longer than one year),
(5) to carry out such instru0tions and abide by such conditions as may be stipulated by both

the nominating Government and the Japanese Government in respect of the course,
(6) to observe the rules and regulations of the program implementing partners to provide

the program or establishments,
(7) not to engage in political activities, or any form of employment for profit,
(B) to discontinue the program, should the participants violate Japanese laws or JICAs

regulations, or the participants commit illegal or immoral conduct, or get critical illness
or serious injury and be considered unable to continue the course,

(9) to return the total amount or a part of the expenditure for the KCCP depending on the
severity of such violation, should the participants violate the laws and ordinances,

(10) not to drive a car or motorbike, regardless of an international driving license possessed,
(11)to observe the rules and regulations at the place of the participants'accommodation,

and

(12) to refund allowances or other benefits paid by JICA in the case of a change in schedule.

2. Privacy Policy

The participants are requested to understand Privacy Policy of JICA as follows.

(1) Scope of Use
Any information used for identifying individuals (hereinafter referred to as "Personal
lnformation") that is acquired by JlCAwill be stored, used, or analyzed only within the scope
of JICA activities. JICA reserves the right to use such Personal lnformation in accordance
with the provisions of this privacy policy.

(2) Limitations on Use and Provision
JICA shall never intentionally provide Personal lnformation to any third party with the
following three exceptions:

(a) In cases of legally mandated disclosure requests;

(b)ln cases in which the provider of the Personal lnformation g1-ants permission for its
disclosure to a third party;

(c) ln cases in which JICA needs to provide Personal lnformation for the persons or
entities where JICA contracts out all or part of the KCCP and its relevant projects.
The Personal lnformation provided herein will be only limited to the informalion
necessary for the persons or entities to implement the contracted tasks.

(3) Security Notice

JICA takes measures required to prevent the divulgence, loss, or destruction of Personal
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CONFIDENTIAL
lnformation and to otherwise properly manage such information

XJICA s policy for the transfer of personal data from the European Economic Area (EEA) to outside the

EEA (to Japan and third countries);

JICA has revised "Bylaws for the lmplementation of Personal lnformation Protection" which was

publtshed based on Japan's legislation by adding new provisions regarding how to deal with personal

data vrithin the EEA in order to meet General Data Protection Regulations (GDPR's) requirements for

data protection. Based on the new bylaws, JICA entered into the EU Standard Contractual Clauses

(SCCs) which allows us to transfer personal data from offices within the EEA to offices outside the EEA

1in Japan and third countries).

3. Copyright Policy

The participants are requested to comply with the following;

The participants shall use all the documents provided for the KCCP (including texts,

materials, etc.), within the scopes and/or conditions separately approved by JICA and/or

the OriginalAuthor.
lf the participants apply to the KCCP, the participants shall also comply with Terms of Use

of the Materials for the KCCP that are shown on the JICA website.
(https://www.jica.go.jp/english/our_work/types_of_assistance/techlacceptance/trainingli

ndex.html)

2. All the documents prepared for the KCCP (including reports, action plans, presentations,

etc.) shall be prepared bythe participantsthemselves in principle. lf the participants use

any third party's(ies') works (photograph, illustration, ffi?p, figures, etc.), which are
protected under the copyright laws and regulations in the participants' countries or

copyright-related multinational agreements, the participants shall obtain a license

necessary to use the works from such third party(ies).

3. The participants agree that JICA may use (including, but not limited to, reproduce,
publicly transmit, distribute and modify) any documents prepared by the participants for
other programs conducted by JICA (for example, as a reference for the other KCCP

courses and a project formulation).

4. JICA will not be liable for the contents of any documents created by the participants for the

purpose of the KCCP.

4. Portrait Right Policy
During the implementation period of KCCP, JICA (including hired photographer and program

implementing partners) will shoot photographs and video footage mainly for the following
purposes:
. Use on the website or in SNS administrated/operated by JICA, 'i':

. Use in JICA publications (public relations magazines, annual reports, journals, etc.) in

printed or electronic form,
*Photos and images taken will not be used for commercial purposes and the participants'

personal information will not be disclosed to any third party without the consent of the
participants.

(

1Q
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JICA would appreciate it if the participants of KCCP grant the participants themselves portrait

right license to JICA for photos and images taken described above.

It is, however, not a requirement of KCCP. The participants do not agree to grant the

participants themselves portrait right license to JICA, has absolutely no problem in

participating KCCP. JICA respects the intention of each participant.

DECLARATION (to be signed by the Applicant)

. I understand and fully agree to the following terms and conditions set forth above

1. General Rule

2. Privacy Policy

3. Copyright Policy

. I will be subject to any penalties.imposed as a consequence of my failure to abide by the

above terms and conditions.

. I understand the intention of JICA on "4.Portrait Right Policy" mentioned above, and my

intention for usage/publication of photographs and videos including the portrait of myself

by JICA for the purpose above is as follows:
fJ Agree ,/ it Disagree

. I certify that the statements I made in this form are true, complete and correct to the best
of my knowledge and belief.

By Applicant

Date

Name and

Title/Position

Signature


