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Japan International Cooperation Agency
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Subject: Issue-focused Training Course on Flood Disaster Risk Reduction (202311702]001)
Dear Sir,

1. Announcement of Issue-focused Training Course

Weare pleased to inform you about the above-mentioned course scheduled to be held in Japan: from
September 26, 2024 to September 13, 2025. We are enclosing the General Information Booklet
(G.1.) on this course for your information and further necessary action.

2. Recommendation of JICA Bangladesh Office
This training course is designed for the government officials who are Assistant Engineer/ Sub

Divisional Engineer under Bangladesh Water Development Board, Ministry of Water Resources.
The participant is expected to serve the same/similar position for a significant period of time after

completion of training. - ])39
3. Application . th, - =mah; 0 0
1 (One) seat may be allocated for Bangladesh for this training. We request you to send 2 (Two)..,

applications (one principal and one alternative) by Mar, 26, 2024, in accordance with the selection
criteria/qualification described inthe G.I..

asattached. Please passthe above information | to concerned
Departments of your Government and request them to _gvznd Application Form for each appllcant
(through ERD) to JICA Bangladesh Office. ’Pi‘u"‘

| Documents to be submitted _I )

1) ication Form:

Application Form is attached for your réference. Please type in the application form as
handwriting is not permitted. The Application from is also available in the below link

A A AV AN N
att/appform keep.docx
* If you have any difficulties/disabilities which require assistance, please specify necessary
assistances in the QUESTIONNAIRE ON MEDICAL STATUS RESTRICTION (1-(c)) of the
application form. Information will be reviewed and used for reasonable accommodation.

(Important Notice)
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2)

3)

4)

5)

6)

embark.

t f a

Ifthe applicant already has a passport/NID please submit us the copy of identification page.

ati aterials fi IPS/PWRI Master'

The entire curriculum of this program is approved as a master's degree program by GRIPS and
PWRL Therefore, each applicant is required to prepare and submit all of the following materials
for admission to GRIPS/PWRI Master's Program as written in ANNEX I.

- Application for admission to GRIPS/PWRI Master's Program

- 1 clear photograph of your face (30 x 40 mm)

- 2 letters of recommendation

- Certificate of employment

- Official transcripts of academic record and graduation/degree certificates
- Official evidence of English ability

- Statement of purpose

Please note that an applicant will NOT be registered as an applicant until we have received all of
the above materials. Please carefully review the information in ANNEX 1.

Inception Report:

Each applicant must prepare an “Inception Report” on the present situation of his/her
organizations and problems related to his/her own job. It must be typewritten in English, no
more than 6 pages (12-point font, double-spaced, A4 size paper) and in the required format (see
ANNEX 11 I1). The Inception Report will be used only for screening purpose and as training
materials, only if applicant is selected.

Nomince's English Score Sheet:
The applicant may attach any official documents of his/her English language ability (e.g., TOEFL,
TOEIC, IELTS) to the Application Form.

Medical History and Examination Questionnaire:

7) Gender Consideration:

JICA is promoting Gender equality. Women are encouraged to apply for the program.

<NOTE> For taking online course, the participants shall meet the following requirements;



5 .

1) Participants must be able to prepare communication devices such as PCs and tahlets (as well as
installation of a web conference system, fany) on their own, or by their organization.
2) Participants must be able to attend the training course from their homes, offices or other

appropriate locations, taking Into consideration the enougth Internet connectfon environment,
* JICA will not provide any facility,

communicatlon and daily allowance to the participants during the
online course period.

** Please refer to G.I for further requirements.
4. Selection Procedures

JICA Bangladesh Office will conduct a basic screeningofapplications to confirm whether the applicant
fulfills all the application requirements mentioned in 3, Application above. The screening would

include a short interview with the applicant in English. If the applicant satisfies requirements, JICA
Bangladesh Office will forward the application to JICA Tsukuba for final

selection. Therefore,
WMMWMM!MMWW&HHWW
10 the training course from your country.

May we also inform you that you may contact Ms. Nurun Nahar Momo, Assistant Program Officer of
JICA Bangladesh (MomoNurunnahar.BD@)ica.go.jp) if you have any query.

Sincerely yours,

RV

MIURA Mari

Senior Representative

Auttachment:
DO 2 coples of G|

Copy for information & necessary action;
1. Secretary, Ministry of Water Resources

. Director General, Bangladesh Water Development Board

3. Additional Secretary (IT & FT Section), Ministry of Public Administration, Government of
Bangladesh, Bangladesh Secretariat, Dhaka-1000



jICA)

Knowledge Co-Creation
Program
(Group & Region Focus)

General information on

Flood Disaster Risk Reduction
ERERRUTRIE KB
JFY 2024
Course NO. 202311702J001
Course Period in Japan: From September 26, 2024 to September 13, 2025

This information pertains to one of the JICA Knowledge Co-Creation Program (Group &
Region Focus) of the Japan International Cooperation Agency (JICA), which shall be
implemented as parl of the Official Development Assistance of the Government of Japan
based on bilateral agreement between both Governments.

JICA Knowledge Co-Creation Program (KCCP)

The Japanese Cabinel released the Development Cooperation Chanter in June 2023,
which stated, “In its development cocperation, Japan has mainlained the spint of
jointly creating things that suit partner countries while respecting ownership, intentions
and intrinsic characteristics of lhe country concerned based on a field-oriented
approach through dialogue and collaboration. It has also maintained the approach of
building reciprocal relationships with developing countries in which both sides learn
from each other and grow and develop together.” JICA believes that this 'Knowledge
Co-Creation Program’ will serve as a foundation of mutual learning process.
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l. Concept

Background

A nalural hazard becomes a disaster when the affected country or region lacks the
coping capacity. In recent years, flood disasters have been increasing in numbers as well
as in scale. This is particularly so in developing countries due to lack of leadership with
vision, political will, coping capacity and resources. The resulting social and economic
damages In such cases are likely to worsen with climale change.

In order to address this problem, and to plan sustainable development in developing
countries, there is an urgent need to nurture leaders and experls on flood disaster
mitigation, who can plan and implement management measures such as preparedness,
response, recovery and rehabilitation.

Japan has a wealth of experience in coping with and managing many kinds of natural
disasters including floods, and therefore is in a position to assist and transfer knowledge
and expertise which can contribule to the development process of needy countries.

This program aims to lrain experls with the hope that they in turn will transfer the

knowledge gained to the next level of professionals thereby upgrading the human
resources capacities of developing countries.

For what?

This program aims to develop the parlicipant's capacity lo practically manage and
mitigate damages of flood disasters and to contribute for socio-economic and
environmental improvements at regional and national level in developing countries which
suffer from them consistently.

For whom?

This program is provided to technical officials, engineers or researchers who are
expected to be core human resources in the organization. Participants are expected to
become independent investigators in the areas of integrated flood disaster management,
who are equipped with the most advanced technical and legal know-how to enhance the
basic understanding of the challenges of flood risks and to translate this knowledge back
to practical flood disasler reduction strategies including poverty reduction and the
promotion of sustainable development at local, national and regional level.

How? |

Participants shall have opportunities in Japan o acquire knowledge and techniques of Flood
Disaster Risk Reduction through leclures, discussions, exercises, on-site-visit, efc.
Padicipants will also formulate a Master Thesis and a course report des.,cnbmg what t.he
particlpant leamed and what the participant will do aker they go back lo their hnmg :ounlrfas
by pulting the knowledge and ideas acquired and discussed in Japan into their on-gaing
aclivities.

219



Remark:

The cumiculum of this program is approved as a master’s degree program by the National
Graduate Institute for Policy Studies (GRIPS) and the Public Works Research Institute

(EWRI). (GRIPS pregram: Disaster Management Policy Program (Water-related Disaster
Management Course))

Completing all graduation requirements during the training, the participants will be
awarded a Master's degree, "Master of Disaster Management” by GRIPS and PWRI.
Accordingly this program is very demanding. Applicants, with an excellent demonstrable

educational and professional background, should be highly motivated and confident

enough to pursue and attain the requirement of the program so that they can obtain the
degree.
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Il. Description
1. Title (Course No.)
Flood Disaster Risk Reduction (202311702J001)
2. Course Duration in Japan
September 26, 2024 to September 13, 2025
3. Target Regions or Countries
Bangladesh, Brazil, Fiji, Indonesia, Mexico, Nepal, Pakistan, Peru
Philippines, Sri Lanka, Timor-Leste
4. Eligible / Target Organization:
This program is designed for governmental organizations concerning river
management or flood disaslers.
5. Course Capacity (Upper limit of Participants)
12 participants
6. Language
English
7. Objective(s)
The paricipant's capacity to practically manage and mitigate damages of flood
disasters in developing countries which suffer from them consistently is enhanced.
8. Overall Goal:

4/19

The damage of flood disasters is reduced by planning and implementing the
countermeasures of flood disasters in their countries.



. Output and Contents
This course consists of the following components. Details on each component are

given below

(1) Preliminary Phase in a participant's home country;
Participants make required preparation for the Program in the respective countrios.

Activities

Submission of Assignments

Formulation and submission of Inception Report Presentation Material

and Community Aspect:

- Basic issues of disaster management policies

- Urban disasler management policies in Japan

- Lessons from past large disaslers in the world

- Policies and regulations 1o secure building
salety

(2) Phase in Japan;
Participants attend the Program implemented in Japan.
Qutputs Subjects/Agendas (Tentative) Methodology
To be able to Basic Concepts of Integrated Flood Risk | Lecture
explain basic Management (IFRM):
concept and theory | - OQutline of integrated flood risk management
on generation - Disasler management cycle
process of flood - Basic concepls of IFRM
disasters, hazard Urban Flood Management and Flood Hazard | Leclure,
risk evaluation, Mapping: Exercise
disaster risk - Outline of disaster prevention
management policy countermeasures
and technologies - Local disaster emergency plan

- Non- structural countermeasures in Japan

(Early warning system, Flood Hazard Map)

Disaster Management Policies A: from Regional | Lecture,

and Infrastructure Aspect: Presentation,

- Social system against disasters Discussion |

Education on basic knowledge for disasters

- Policy for infrastructure

- Policy making process for disasters

Disaster Management Policies B: from Urban

|
Lecture, I!
Presentalion, ‘

Discussion

Site Visit of Water-related Disaster Managemont
Practice In Japan

Field trip

To be able to

Hydrology:

Lecture

519



explain basic
concept and theory
on flood
countermeasures
including landslide

- Climate System and Water Cycle

Hydrological Processes, In-situ Observalion and
Modeling

- Remote Sensing of Hydrology
Water Resources Planning and Management

and debris flow

Hydraulics:

- Fundamentals

- Advection and Diffusion

- General transpon equations

Lecture,
Exercise

Flood Hydraulics and River Channel Design:
Qutline of rivers in Japan
- Fundamental mechanics of flood flows

- Sleady quasi-two dimensional analysis of Flood
flow

Lecture

Mechanics of Sediment Transportation and
Channel Changes:

- Mechanics of sediment transporiation

- River morphology

Lecture

Control Measures for Landslide & Debris Flow:
Intreduction to Sabo projects
Countermeasures for sediment-related disasters
Hazard mapping for sediment-related disasters

Lecture,
Exercise

Computer Programming:
Programming Language
Numerical Cemputation

Lecture,
Exercise

Practice on GIS and Romote Sensing
Technique:

- Geographic Information System (GIS)

- Advanced Remote Sensing

Lecture,
Exercise

Practico on Integrated Flood Analysis System
(IFAS):

- Rainfall-Runoff-Inundation modeling

- Runoff Analysis with IFAS

- Advanced Sediment Runoff modeling

- Advanced Hydrological Model

Lecture,
Exercise

Soclo-cconomic and Environmental Aspects of

Sustalnabllity-oriented Flood Management:
Outline of Socio-economic and environmental
aspects
Methodology of nsk assessment

- Socio-economic impacts of disasters

Lecture
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To lormulate the

Practico on Opon Channol Hydraulics:
Hydroulic phenomenn

Usngo of the oxperimental Instrumontation
Tho methodology of Nlow discharge mensurement

Lecturo,
Exorclao

countermeasures to
solve tha probloms
and Issues
conceming fNlood
disnsters in their
countries for
opplying techniquos
and knowledge
acquired through
the program

Individual Study:

Formulation of tho Master thesls
¥ Participants will moke o Master thosis based
on tho knowledgo ond techniques acquired

through Lectures, Discussions, Exercises nnd
Flold Trips in the program.

Discussion,
Presentation

<Structure of tho Course>
Tople outline (subject to miner changes)

(1) Preliminary Phase:

After recelving tho “Notice of Acceptance”, each participant has to make and
submit an "inception Report Presentation Material” and asslgnment materials to

roviow fundamental subjects (e.g., math, hydrology) necessary for the master's
level course work.

(2) Core Phase In Japan:

This program consists of "Lecture”, “Exercise”, “Discussion®, *Presentation”,
“Fiold trip” and “Individunl study™. This course schedulo is shown in Fig. 1,

Interer
Presentaton

iz

mlmi_]_mhﬂ—llln.]_ﬂll_..

Lectures

Ant | mvl Ayt ! Il ! Apm ] r-

han degee
N L progam

—— o,
% ¥ Degres
A

Deadina
of Thean

Fuek Trg B[
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Fig. 1: Course schedule in Japan




ll. Eligibility and Procedures

1. Expectations to the Applying Organizations
{1} This course is designed primarily for organizations that intend to address specific

issues or problems identified in their operation. Applying organizalions are
expected to use the program for those specific purposes.

(2) This course is enriched with contents and facilitation schemes specially
developed in collaboration with relevant prominent organizations in Japan.
These special features enable the course to meet specific requirements of
applying organizations and effeclively facilitate them toward solutions for the

issues and problems

2. Nominee Qualifications
Applying organizations are expected to select nominees who meet the following

qualifications.
(1) be nominated by their governments in accordance with the procedures described

in 4.

(2) be technical officials, engineers or researchers who have three (3) or more years
of experience in the field of river management or flaod disasters in governmental
organizalions.

(3) be university graduates, preferably in civil engineering, water resource
management, or disaster mitigation, or related department.

(4) be proficient in basic computer skills.

(5) have a competent command of spoken and written English. Admission priority
will be given 1o applicants who have a TOEFL iBT score of 79 or higher, or an
|[ELTS Academic score of 6.0 or higher. (This program includes active
participation in discussions and development of the action plan and Master thesis,

thus requires high compelence of English ability both in conversation and

composilion. Please atlach an official certificate of English ability such as TOEFL

or IETLS.) (See ANNEX| checklist 5.)
(6) Health : must be in good health to participat

sk of worsening symptoms associated with respiratory tract
ESTIONNAIRE

@ in the program In Japan.

To reduce the ri
infection, please be honest to declare in the Medical History (Qu

ON MEDICAL STATUS RESTRICTION of the application form) if you have been
a patient of following illnesses; Hypertension / Diabetes / Cardiovascular illness

/ Heart failure / Chronic respiratory illness.

(7) Between 25 and 42 years of age as of October 1, 2024

(8) Gender Equality and Women's Empowerment: Women are encouraged to apply
for the pragram. JICA is committed to promoting gender equality and women's

empowerment and provides equal opportunities for all applicants regardless of

their sexual orientation or gender identity.

819



3. Royulrod Documonts for Application:
(1) Application Form:

Tha Application Form s avallable at the JICA ovorseas office (or the Embassy
of Japan).

* If you havo any difficultiosfdisabilitios which require assistance, please specify
nocessary assistances in the QUESTIONNAIRE ON MEDICAL STATUS
RESTRICTION (1-(¢)) of tho application form. Information vill be reviewed and
usod for reasonablo accommadation.

{2) Application Matarlals for GRIPS/IPWRI Master's Program:

The entire curriculumn of this program is approved as a masier's degree program
by GRIPS and PWRI. Thorofore, each applicant is required_to_prepare and
submit_all_of the following_materlals for_admission to GRIPS/PWRI Master's
Program as writlon in ANNEX 1.

- Application for admission lo GRIPSIPWRI Master's Program

. 1 cloar photograph of your face (30 x 40 mm)

. 2 letters of recommondation

- Cerlificate of employment

. Officlal transcripts of academic record and graduation/degree cerificales

. Official svidence of English ability

- Statement of purpose

Ploase note that an applicant vll NOT be registered as an applicant until we have
recoived all of the above materials. Please carefully review the information in
ANNEX |,

{3) Incoption Report:
Each applicant must preparo an “Inception Report” on the present situation of
hisfher organizations and problems related to histher own job. It must bo
typevaritten in English, no more than 8 pages (12-point font, double-spaced, A4
slze paper) and In the required format (see ANNEX 1). The Inception Report
viill be used only for screoning purpose and as training materials, only if applicant
Is solected.

(4) Photocopy of Passport:
To be submilted with the applicalion form, if you possess your passport which you
will carry when entering Japan for this program. If nol, you are requested to submit
s pholocopy ac soon as you oblain It
*Photocopy should include the followings:
Nama, dato of birth, nationality, sex, passport number and expire date
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4, Procedures for Application and Selection:
(1) Submission of the Application Documents
Closing date for applications: Please confirm the local deadline with the
JICA overseas office (or the Embassy of Japan).
(All required material must arrive at JICA Center in Japan by April 5%, 2024)

(2) Selection:

1)

2)

3)

4

—

5)

After receiving the document(s) through due administrative procedures in the

respective government, the respective country's JICA office (or Embassy of

Japan) will conduct screenings, and send the documents to JICA TSUKUBA,

which organizes this program.

JICA TSUKUBA wiill carry out the screening jointly with PWRI and decide the

passed applicants out of those who fulfill the set qualifications described above

in 1M1-2.

Some of the applicants may be requested to take an oral interview by

telephone or TV conference system in the respective country's JICA office.
The cost of transportation to the respective country's JICA office for
receiving an interview will be paid by applicants.

A committee, which consists of GRIPS and PWRI, will screen the above

qualified applicants academically with the application materials such as official
transcripts.

The applicants who are accepted to participate in this program will be decided
by the Academic Council of GRIPS finally by the end of July, 2024,

In case the number of applicants is more than the capacity of this course, some

applicants may not be accepted due to the limited number of seats even though
they fulfill the requirements.

The Government of Japan will examine applicants who belong to the military or
other military-related organizations and/or who are enlisted in the military, laking
into consideration of their duties, positions in the organization and other relevant
infermation in a comprehensive manner to be consistent with the Develapment
Cooperation Charter of Japan.

(3) Notice of Acceptance:

The JICA overseas office (or the Embassy of Japan) will notify the results no
later than July 26™, 2024.

("Acceptance Agreement will be sent from GRIPS by e-mail together with the
official admission letter soon afier this notice of acceptance.)




5. Conditions for Participation

The participants of KCCP are required

{1) to strictly observe the course schedule,

{2) not to change the air ticket (and flight class and flight schedule arranged by JICA)
and lodging by the participants themselves,

(3) to understand that leaving Japan during the course period (to return to home
country, etc.) is not allowed (except for programs longer than one year),

{4) not to bring or invite any family members (except for programs longer than one
year),

{5) to carry out such instructions and abide by such conditions as may be stipulated
by both the nominating Government and the Japanese Government in respect
of the course,

(6) to observe the rules and regulations of the program implementing partners to
provide the program or establishments,

(7) not to engage in political activities, or any form of employment for profit,

(8) to discontinue the program, should the participants violate the Japanese laws or
JICA's regulations, or the participants commit illegal or immoral conduct, or get
critical illness or serious injury and be considered unable to continue the course.
The participants shall be responsible for paying any cost for treatment of the said
health conditions except for the medical care stipulated in (3) of °5. Expenses”,
“IV. Administrative Arrangements®,

(9) to retumn the total amount or a part of the expenditure for the KCCP depending
on the severity of such violation, should the participants viclate the laws and
ordinances,

(10)not to drive a car or molorbike, regardless of an international driving license
possessed,

(11)to observe the rules and regulations at the place of the participants’
accommodation, and

(12)to refund allowances or other benefits paid by JICA in the case of a change In
schedule.

6. Certificate and Master's Degree
- Participants who have successfully completed the program will be awardad a
certificate by JICA.
- Participants who have successfully completed all graduation requirements will be
awarded a Master's Degree, “Master of Disaster Management” by GRIPS and
PWRI.

11/19



IV. Administrative Arrangements

1. Organizer (JICA Center in Japan)
(1) Center: JICA TSUKUBA Center (JICA TSUKUBA)
(2) Program Officer: Ms. Otome NEMOTO (tbicttp@jica.qgo.ip)

2. Implementing Partner

(1) International Centre for Water Hazard and Risk Management (ICHARM)
under the auspices of UNESCO, Publics Works Research Institute (PWRI)

1
2)
3)
4)
3)
6)

URL: hitps:/www.pwri.go.jp/icharm/index.html

Address: 1-6 Minamihara, Tsukuba, Ibaraki, 305-8516 Japan

TEL: +81-29-879-6809

FAX: +81-29-879-6709

E-mail: tralning.icharm@pwri.qo jp

Remark; ICHARM was established In March 2006 based on the
agreement between the Japanese Government and UNESCQ hosted
by the PWRI. ICHARM mission is to be the Centre of Excellence to
provide and assist implementation of the best practicable strategies to
localities and nations for water-related disasters. PWRI is the renowned

practice oriented research institute serving for more than 100 years

since its establishment.

(wheare *B1" is the country code for Japan, and “29" is the local area code)
(2) Natlonal Graduate Institute for Policy Studies (GRIPS)

)]
2)
)
4)
5)

URL: https /www qrips. ac.jpfen

Address' 7-22-1 Roppongi, Minato-ku, Tokyo, 106-8677 Japan

TEL: +81-3-6439-6046

E-mail: admissions@agrips.ac.jp

Remark: GRIPS is a graduate schoal and research institute
established in October 1997. GRIPS aims to be an international center
of excellence for the education of future leaders in policy arena,
advancement of palicy research, and collection and dissemination of

palicy-related information.

(where “81" is the country code for Japan, and "3" is the local area code)

3. Travel to Japan .
{1) Alr Ticket: In principle, JICA will arrange an economy-class round-trip
ticket between an international airport designated by JICA and Japan
{2) Travel Insurance: Coverage is from time of arrival up to departure in Japan.
Thus traveling time outside Japan (include damaged baggage during the armival
flight 1o Japan) will not be covered.
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4, Accommodation in Japan

Basically, JICA will arrange the following accommodations(s) for the participants in
Japan:

JICATSUKUBA Center (JICA TSUKUBA)
Address: 3-6 Koyadai, Tsukuba, Ibaraki, 305-0074 Japan
TEL: +81-29-838-1111, FAX: +81-29-838-1119

(where *817 is the country code for Japan, and "29" is the local area code)
Please refer to facility information of JICA TSUKUBA at its URL:
https:/hvvrvsjica.qo.jp/tsukubalenglish/office/index. html

If there is no vacancy at JICA TSUKUBA, JICA will arrange altemative
accommodation(s) for the participants.

5. Expenses:

The following expenses will be provided to the participants by JICA:

(1) Allowances for accommedation, meals, living expenses, outfit, and shipping

(2) Expenses for study tours (basically in the form of train tickets))

(3) Free medical care for participants who become ill after ammiving in Japan (costs
related to pre-existing iliness, pregnancy, or dental treatment are not included)

(4) Expenses for program implementation, including materials

(5) For more-details, please see “lll. ALLOWANCES® of the brochure for
participants titled *KENSHU-IN GUIDE BOOK,” which will be given before
departure for Japan.
The curriculum of this program is approved as a master’s degree program
by GRIPS and PWRL. The application fee. admission fee and tuition for the
Master’s Dearee Program will be provided by PWRI.
“Link to JICA HP (English/French/Spanish/Russian):

aininafindex.htm!|

6. Pre-departure Orientation:

A pre-departure orientation will be held at the respective country's JICA©

..... (or at
Japanese Embassy), to provide participants with details on travel to Jzpan
conditions of the workshop, and other matters.

“YouTube of *“Knowledge Co-Creation Pregram and Life in Japan® and “Introdustan
of JICA Center” are viewable from the link below.

Image videos of ‘Intreduction of JICA Center (YouTube)' show the following
information of JICA Centers: Location, Building. Entrance, Reception(Front desk),
Lobby, Office, Accommodation(Room), AmentiasiHand dryer), Bathroom(Shower
and Toilet), Toiletries, Restaurant, Laundry Room(Washing machine, Iron), ICT

Room(Computer for participants), Clinic. Cash dispenser, Gym, Neighborhood
13/18
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Part I: Knowledge Co-Creation Program and Life in Japan

hitps:/iwww.youtube.com/watch?v=SLurfKugrEw

Part |l: Introduction of JICA Centers In Japan

JICA TSUKUBA hitps:/iwww.jica.go.ip/tsukubalenglish/officef/index. html




V. Other Information
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Instruction for Inception Report
Course Schedule (tentative)

END



For Your Reference

JICA and Capacity Davolopmont

Technica! cooporation |s people-to-poople cooporation thal supports partnor countiios in
enhancing thelr comprehensiva capacitios to nddross dovelopmoent challenges by tholr own
offorts. Instend of applying Japanesa lochnolegy per so Lo partner countries, JICA's technical
cooperation providos solutions that best fit thalr needs by working with poeoplo living thoro, In
the procoss, consideration is glven to factors such as thalr regional characloristics, historical
background, and languages. JICA does notlimitits technical cooparation o human resources

dovolopment; i oftors mulll-liered assistance that also involves organizational strengthoning,
policy formulntion, and Institution bullding.

Implementation methods of JICA's technicol cooperation can bo divided into two approachos,
Oneo Is oversens cooperation by dispatching expeits and voluntoers In various dovelopment
sectora to partner countrias; the other ls domestic cooperation by lnviling participants from
developing countries to Japan. Tho latter mothod Is tho Knowledge Co-Croation Program,
tormerly called Training Program, and It is one of the core programs carried out In Japan. By
inviting officials trom partner countries and with cooperation from domestic partners, tha

Knowledge Co-Creation Program provides technical knowledge and practical solutions for
development issues In participating countries,

The Knowledgo Co-Creation Program (Group & Reglon Focus) has long occupled an
important place in JICA operations. About 400 pre-organized courso cover a wide rango of
professional fields, ranging from education, health, Infrastiucture, energy, rade and finance,
1o ngriculture, rural dovelopment, gender mainstreaming, and environmental protoction, A
variety of programs Is being customized by the diffaront targel organizations to address tho
specific needs, such as policy-making organizations, service provision organizations, ns woll

as research and academic instilutions, Some programs are organized to target a cortain
group of countries with similar developmental challenges

Japanese Dovelopmeont Experionce
Japan, as the first non-Western nation o becomao a developed country, bullt itsel! into o
country thatis free, pancoful, prosperous and democratic while presenving its tradition. Jopan

will servo ns one of the best examplos for our parner countrios to follow in thelr own
development

From engineering technology to production managemoent methods, most of the know-how
that hns enabled Japan to becomae what it is today has emanated from a procoss of ndoplion

and adoptation, of courso, has been nccompanied by countless fallures and orrors bohind
the succoss storios

Thiough Jopan's progressive adaplation and application of systems, mothods and
17119



lechnologies from the West in a way that is suiled to ils own circumstances, Japan has
developed a storehouse of knowledge not found elsewhere from unique systems of
organization, administration and personnel management to such social systems as the
livelihood improvement approach and governmental organization. Itis not easy to apply such
experiences to other countries where the circumstances differ, but the experiences can
provide ideas and clues useful when devising measures to solve problems.

JICA, therefore, would like to invite as many leaders of partner countries as possible to come
and visit us, to mingle with the Japanese people, and witness the advantages as well as the

disadvantages of Japanese systems, so that integration of their findings might help them
reach their developmental objectives

18/M19



CORRESPONDENCE
For enquiries and further information, please contact the JICA office or the Embatay of Japan

Further, addresa correapondence to

JICATSUKUBA Center (JICA TSUKUBA)
Address: 3-6 Koyadal, Tsukuba, Iharaki, 305-0074 Japan
TEL: +#1-20.83%-1744
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ANNEX | Check List
‘Application Materials for GRIPS/PWRI Master's Program

1. The Application Process

Selection for ndmission s based on the evaluation of supporting documents that you submil. Hefore initinting your
application, please carefully review the following details of the application process.

You will NOT be reglstered as an applicant until we have received o complete set of your required supporting documents
by post.

1f you have applied 1o GRIPS in previous years nnd wish to reapply this yeor, any supporting documents you submitted
previously cannot be used for this year's application,

Please_note_that If you provide any false_or mislending_stalement or_incomplete_or_inaccurate_information_in_your

pppliention, vour application may not be screencd, you may be denied ndmission or, if you have been admitted, you may
be dismissed from GRIPS,

Ensure that all supporting documents meet our requirements (see Section 2, Supporting, Documents).

All of your supporting documents must reach the JICA office (or the Embassy of Japan) by the designaled deadlines
Incomplete applications and applications received after the deadline will not be considered.

Applicants nre responsible for the timely delivery to the JICA office (or the Embassy of Japan) aof oll required documents
We strongly recommend that you send the documents by registered mail or courier service well ahead of the deadline.

Applicants must send all required supporting documents together in one package.

AlLmaterials submitted by an opplicant become the property of GRIPS and will not be returned, Please make sure 1o keep
one_copy_of your applicntion for your records,

Protection of personnl Informatlon

Al personal information that we receive (rom applicants will be used solely for the purposes of admissions screening,
collecting statistical information, student registration, cducational nffairs, and collection of tuition. All information
provided by applicants In their npplications and supporting documents will remain conflidential.

2. Supporting Documents
Impontant notes

¥

All documents must be in English.

> Digital copies sent by e-mail will not be accepled.

» Do not attach any ndditional documents apart from the items listed below,

% Ifyour nane as written in your application is difTerent from that on the documenl(s) you submit, please submit a copy
of the relevant pages of your passport. 1f there is some reason (e.g. marringe) for the difference, please also submit
ofTicial documentation of that reason (e.g. marringe certificate).

>

Supporting documents to be prepared solely by the applicant, should be typed on computer wherever possible (A4

size paper and single-sided printing arc preferable). If circumstances require, documents legibly handwritten with o
ballpaint pen are acceptable.

@ 'lcase check @ whether you have submitted all the necessary documents
I

Application for admission to GRIPS/I'WRI Master's 'ropram (use the designated form)
Please pasic the photograph or insert the digital imoge (e.g., JPEG) onto the Application for Admission.




ANNEA | Check Last
. ; .
2. | Two (2) letters of recommendation (use the designated form) ‘Q‘:\?

Your letters of recommendation must be written by faculty members or job supervisors who are | |

familiar with your academic and/or professional abilities. Ideally, one recommendation letter should | |

come from a former professor or academic supervisor.

You are required to obtain the letters from your recommenders using the designated form and submit

them. Each of vour letters must contain both of the two Ad pages provided. Letters submitted that do

not use our designated forms will not be accepted. They must be submitted in sealed, unopened

envelopes signed across the flap by the recommender.

3. | Certificate of emplovment (use the designated form) O
4. | Official transeripts of academic record and graduation/degree certificates O
You are advised to show the instructions below to registrars at each of the universities that you f
attended when you request issuance of transcripts/certificates in accordance with our
requirements.
You must submit official transcripts of academic record and graduation/degree certificates from all
undergraduate and graduate institutions that you attended/graduated from. These must be documents
jssued by the universitv and bearing the seal or signature of the registrar, and thev must be submitted
in sealed. unopened envelopes with the university logo and address noted: the envelopes must be
signed or stamped across the flap by the issuing school authorities.
« Official transcripts of academic record
Official transcripts should contain the following information:
Name of the degree program/course
- Enrollment period
< Names of all courses taken and grades received
- Grading scale including the maximum grade paint/score

If you are currently attending a university, please submit your most recent transcript.

» Official praduation/degree certificates

Official certificates should state the name of vour degree and the date the degree was awarded.

Provisional or temporary graduation/degree certificates are not acceptable. DO NOT send your original

diploma, as documents will not be returned.

If you are currently attending a university, you must submit an authorized statement centifying the

specific date of graduation and the title of the expected degree. ‘

Important notes

» Photocopies of transcripts/certificates that have been verified by a notary public are not acceptable.

% Ifa university has a policy not to issue more than one official transcript/certificate, you may submit
official photocopies verified by the universitv. To be official, these must bear the institution’s official
stamp or the signature of the registrar. They must be submitted in sealed, unopened envelopes with
the university logo and address noted; the envelopes must be signed or stamped across the flap by
the issuing school authorities. ) ] )

% [fa university cannot issue an official English version of your transcript/certificate, you are required
to submit both: ) ] .

- The official transcripcertificate (photocopies arc not acceptable), written in its original
language and bearing the institution"s stamp or the signature of the registrar, and
- Anofficial verbatim English translation of the document, prepared by an accredited translator.
5. | Official evidence of English abilitv ) ~..|4
You are required to submit an official report of your TOEFL iBT or [ELTS score. Admission priority
will be given to applicants who have a TOEFL iBT score of 79 or higher, or an IELTS Academic score
of 6.0 or higher.




%U:INEX | Check List
i Plezse note that English test scores are valid for two years from the test date, and therefore, lests must
l have been taken within two vears of the time of enrollment 2t GRIPS.

TOEFL PBT, revised TOEFL Pzper-delivered Test and TOEFL ITP scores are not acceptable,

How to a5plv for a waiver of the Enplish lansusee proficiency requirement
(Thzre are two categories in our English test exemption policy.)

Category 10 Applicants who have completed or expect to complete an undergraduate or 2 graduate
d=gree 2t 2n 2ccredited institution loczted in the USA, the UK, Canada. Australia, New
Zealand, or Irelend will be zutomatically exempted from submitting an English test score.

Category 2: Applicants who have completed or expect 1o compleis an undergraduate or 2 graduate
degres 21 20 institution where the languzge of instruction is English may request a waiver
of the English language proficiency requirement. I

1f you wish to 2pply for such 2 waiver, you must submit official documents issued by the
educational institution you aftended, certifying that your undergraduzte or greduate
education was conducted entirely in English. If the official transcript of your academic

record or graduation/degree certificate includes that information, you need not submit a
scperate document.

This document must bear the seal or signature of the registrar, and jt must be submined

in 2 sealed, unopened envelope with the university logo end 2ddress noted: the envelops
must be signad or stamped across the flap by the issuing school authority.

You are 2dvised to show these instructions 10 the registrar at the university that you

znended when you requsst issuznce of the document in accordance with our
i requirements.

Statement of purpose (use the d=signated form)

3. After You Apply
Notify the JICA office (or the Embassy of Japan) of any changes

have completed your application.

Deizils regerding the graduzie program may be obtzined z the following websites:
hops//www grips.ac.ip/en/

hoplaww pari go ip/eindex html




ANNEX | Application Materials for GRIPS/PWRI Master's Program

N
Disaster Management Policy Program by GRIPS and PWR)| oy

In Co-operation with JICA, Japan

For GRIPS Use: Apglication 1D [:

APPLICATION FOR ADMISSION

T0 GRIPS/PWRI MASTER'S PROGRAM 2024-2025
— 22T 9 IVh1 WIASTER'S PROGRAM 2024-2025

(Please type or print, and use normal text, NOT “ALL CAPITAL LETTERS.™)

Please complete each section as fully and accursiely as passible. Please res
essential in reviewing your application

Please note that if you provide any false or misleadin
application may not be screened, you may be denied

pond to ell questions. The information you provide is

B statement or incomplete or inaccurate information in your applicat
admussion or, il you have been admitied, you may be dismissed fro

1. Full name

100, your
m GRIPS

Paste your photograph or|
insert your digital image
aken within the |ast three!
months, providing a
clear, front view of your
entire face

(30 mm wide x 40 mm
high)

As written in your passport, from lefl to nght, top to botiom (English alphabet only)

2 Date of birth

3 Age (as of October 1st, 2024):
Month/Day/Year
4 Gender O Male [ Female

5 Nabonalny

As wntlen in your passpori

6 Present employer (name of organization)

(Does your organization belong to a central of regional authority?
(Upon admission ta GRIPS, 1 wall be given study leave by my employer

7. Present postiion, deperiment/section

OCentral [ Regional  [J Neither)
0 twill quit my job )

B Work address

Postal code

Country:

Phone

Country code - complete number

9. Reside | address

Postal code

Country:

Phene

Country code - completz number
10 Preferred maling address [J Work O Revidence

Address

[ Other, namely (Fill in the following fields )

Poszal code

Country

Phone

Country code - complete number

11, E-mad J°

E-mall 2

14
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,.(NNEX I Application Materials for GRIPS/PWRI Master's Program
/aPPLICATION INFORMATION

11

LA e

Education History

Teniery Education

List the names of the undergraduate and grmduate institutions you attended or are curreatly attending In chronological order

. Enter the names of the degrees you received and dates of enrollment ot cach institution. apiichonais

. If your officin) ranscript of academic records or graduation/degree certificate states your i 3
1hz°w n your tn:ls:n:: or certificate 1f your GPA is 2.9 and the maximum GPA 15 4, you should enter 2.9/4. [ your GPA s 125 and 1h_: maximum
GPA 1 |, you should enter 1 2571 If your university does nof use a GPA system, provide the graduating evaluation in the system uscd by ';01"1
university (e g, A:55, B 3,C0, Excellent3, Good 10, etc ) 1 nothing is available, enter NIA Please note that we will verify it with the official
transcrpts that you will send us by post

. The ficld(s) “Year & month of gradustion” must be completed in accordance with the date(s) on which your degree(s) was (were)
awarded'conferred, as stated in your official graduation/degree certificate(s)

. Ifthere is insuffizient space for entering all the insttutions you have attended, please add new rows as needed

class, or rank, enter this information as it 1%

. ‘ Year & Year & Duration 3 Henors'class/
[ Tertiary Full name of institution & month of month of of Name of GPA rank/ division
edication Tocasion (city & countay) enrollment graduation schooling_| 97" (if availsble) |
years
and
marnths
Undergraduste yean
level and
(Bachelor’s) months
years
and
months
years
and
months
Graduate
level years
(Master's/ and
Doctoral) months
years
and
months
From Primary to Scvondary Educ E
- If there 13 insufTicient space for entening all the Institutions you have attended, please add new rows as needed
From primary lo Period of attendance Duration
sccondwry Full name of nstitution of
e (from) (10)
cducation Monih, year Month, year schoaling
Elementary years
school and
months
Middic
school/)unior JE&IS
high school and
maonths
(Semor) High yean
[ school and
months
Total number of years and months of cducstion * yean
(from clementary education W undergraduste/gradusie ¢ducation inclutive) and
monthy

*Calculnie and write the 118! pumber of years and months of education you will have co S
mpleted at the ume of your enroliment at GRIPS z 0 stal
time 23 & student [ detaied shove, including extended leaves such as summer vacation) 3. based on your toud

13 Cmglish proficency

One of the following test scores i1 required Please note that Eny
inglish test scores are vahd for two yeans from
Leen taken within two yeary of the time of enrollment st 1PS. y um the o3t dute, snd therefare, lests musf have




ANNEX | Application Materials for GRIPS/PWRI Master's Program

D TOEFL BT

D IELTS Academic

Score MonthDiay/Year

Score Month/Day/Year

Other information D Undzrgraduate eduzation istructed in Englsh
D Graduate education instructed in English

Location of the aceredited institution where you have completed of expect to complete an undergraduate/praduate degree
[ he USA.the UK, Canads, Australia, New Zealand, ot Ireland

D Other country

14

List below two persons familiar with your academic and’or professional activities, from whom you have requested letters of recommendation

Postion end affiliation

[

Name

Position and afTiliatien

1S List your current and previous emplayment {up to five positions) In reverse chronological order, starting with your most recent posiuon Exclude pant-
time work and internship

Dates
Orpanization, type, & city Job title and description (maximum 20 words) (from) (1)
Month, vear

Month, vear

CERTIFICATION

[ certify that (o the best of my knowledge el information given above 13 comect and complete, and | understand

that any omission or misinformation may
invalidee my admission of result in dismissal

Signature of the applicant

Month Day/Year

il
Please submit this form nlong wlith other supporting documents by courler ar reglstered ma



ANNEX | Application Materials for GRIPS/PWRI Master's Program

Disaster Management Policy Program by GRIPS and PWRI
In Co-operation with JICA, Japan

For GRIPS Use Application 1D I

LETTER OF RECOMMENDATION 2024-2025

TO THE APPLICANT: Plecase complele this seclion ("Your name® and *Recommender's name”), and give this
form to your recommender who knows you well. Have your recommender complete the form, put it in an

envelape, seal the envelope, sign it across the fiap, and return the letter to you. Include this Ilcfler with your
applicalion and all the other application matenals when sending in your application

Your name:

As wriflen In your passport, from lef] o fght, o o bottorm (Engiah alohabed ondy)
Recommender's name:

TO THE RECOMMENDER: Please write a recommendation letler for the above applicant, sign it, enclose it in
an envelope, §eal the envelope, and sign it across the fap. Retumn the sealed envelope to the applicant. This

recommendation letter will remain confidential and will be used for application screening purposes only. You may
atlach addilional sheets if the space provided is insulficient

How long have you known the applicant?

years manths

In what capacity have you known the applicant?

How often have you interacted wilh the applicant?
[ paily Weekly (] Menthly [] rarety

in comparison with other students/staff whom you have known in the same field, how would you rate
the applicant’s overall academlc ability?

Qutstanding (top 5%)
Excellent (lop 10%)

Good (lop 20%)

Average (top 50%)

Below average (lower 50%)

Unable lo comment

In comparison with other students/staff whom you have known in the same field, how would you rate
the applicant's overall professional ability?

Qutstanding (lop 5%)
Excellent (top 10%)

Good (top 20%)

Average (lop 50%)

Below average (lower 50%)

Unable to comment

6. Please evaluale the opplicant In the areas below as excellent, average, poor, or unable to comment

Excellent  Average Unable to

comment
Acadomic performance
Intellectual potential
Crealivity & originality
Motivaton for graduate study



ANNEX | Application Materials for GRIPS/PWRI Master's Program

7. Discuss the applicant’s competence in hisfher field of sludy, as well as the applicant's career possibilities
as a professional worker, researcher, or educator. In describing such attributes as motivation, intellectual

polential, and maturity, please discuss both strong and weak points. Specific examples are more useful
than generalizations.

8. Discuss the applicant’s character and persanality. Please comment on his/her social skills, emotianal
stability, leadership skills, and reliability.
9. For university professors and instructors only

Is the applicant's academic record indicative of the applicant’s intellectual ability? If no, please explain.

10. Additional comments, if any.

11.  How would you evaluate Ihe applicant's overall suitabllity as a candidate for admission to a graduate
program af the National Graduate Institute for Policy Studies?

D Oulstanding B Good [:] Average D Poor

Name of person compleling this form:

PositionNitle:
Name of organization:
Address.
Phone: E-mall
Courery code - Crmpets nUTDA
Signature: Dals

MonevDay/fea
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ANNEX | Application Matcrials for GRIPS/PWRI Master's Program
Disaster Management Policy Program by GRIPS and PWRI
In Co-operation with JICA, Japan

rorcrps e sppiewon 0 |

CERTIFICATE OF EMPLOYMENT 2024-2025

This form mus! be completed by, or under the authority of, the applicant’s employer or equivalent official. Please
note that the official stamp or seal of, and signature by, any person other than Ihe above persons will be
considered as invalid

This certificate must contain the same information (e g., position, depariment/section, name of organization) as
{hat slated In the applicant's Applicalion Form.

EMPLOYER DETAILS

Name of organization:

Address:

Postal code:

Phone: E-mail;
Courtry cxde - complets rumber

EMPLOYEE DETAILS

This is 1o certfy that

Full name of Ecpica (31 wrion n hisher paseport]

has been employed by this organization from lo
Mo DeyYesr ot Doy Year
Peyyg wris ‘Preyrt sioes f 0
PR 1 O B QerTmaTend corerpct
Present position,
departmenVsection:
Responsibilives:

Civil servant qualification (e.g., BCS. IAS, IRS, CSS), if applicable:
Tris sopies & SS71oaTI Pow Bagisesn noa snd Feusan

LEAVE OF ABSENCE APPROVAL

Please Lick only one box below,

O | wall approve a leave of absence for the above employee to study al GRIPS if
he/she is admitted for a period of pne year

O | will not approve a leave of absence for the above employee to study at
GRIPS If he/she is admitied

Authorized person completing this form: Piease put an official stamp

or seal in this space

Name if the official stamp or seal
Is 1n your local language

Fositonitle and an Englsh version is
not availablp, please wiile

Signature its English translation in the
margin of this form,

Date )

U Dyt aar

I-9



ANNEX | Application Materials for GRIPS/PWRI Master’s Program 4 N

&

e
Disaster Management Policy Program by GRIPS and PWRI R o
In Co-operation with JICA, Japan 15
b}

Fer GRIPS Use: Application ID

STATEMENT OF PURPOSE 2024-2025

(You can change the size of the boxes )

1. Describe whal you have learnt as a college or graduate school student (could be academic contents, your thesis, or any
other experiences). (Up to 300 words)

2. Summarize your present duties and responsibilities, and your accomplishments at work. I you are still in school or do not
currently work, summarize your accomplishments either at prior work or at school. (Up to 300 words)

I-10



INNEX | Application Matesials for GRIPS/PWRI Master’s Program

3 Stale your purpose for sludying al GRIFS. In particular, describe whal you wish to study or investigate, what social
'pmh!ems and/for policy issues you wish 1o tackle, and how your studies al GRIPS might contribute to your fulure career. (Up to
" 300 words)

11



ANNEX I Instruction for Inception Report

(To be submitted with the Application Fuorm)

Inception Report

for the Knowledge Co-Creation Program (Group & Region Focus)
on“Flood Disaster Risk Reduction”
(JFY 2024)

Naote:

1)

This report must be submitted with the Application Form for the JICA Training and Dialogue
Program. Applicants without this report will be out of the selection.

This report must be prepared by the applicant himscl{herself with the cooperation of the
participating organizations.

This report must be typewritten in English, no more than 6 pages (12-point font, double-
spaced, Ad size paper) and in the following format.

(1) Name:

(2) Orpanization:
(3) Present Post:
(4) Country:

(5) E-mail:

2. Plcase fitl the following items about your organization and department.
(1)  Mission, Objective, and Role:

What are the Missions/Objectives/Roles of your organization?
(2)  Activities:

What are the activitles of your organization to achieve those missions?

. Please show yvour organization chart and Indicate vour position.
Please attach your organization charn.



ANNEX I instruction for Inception Report

. Please explain vour job experience related to flood control and water resources inithe last 10

vears)
(1) Period:
(2) Organization:
(3) Position:
(4) Outline of duties:

* Please add the item according to your situation.

57 Please cxplain issues whichvou have tosolve orany. difficuliieson Yourwork

Please describe the issues, difficulties and reasons (technical and organizational/institutional) in detail.

* Please add the item according to your situation
(1) Technical Aspects: Issues, Difficultics, and Reason

(2) Organizational/Institutional Aspects: Issues, Difficulties, and Reason

6 In the fields of Nood-related disastermitigation; what opicsare’vou'interested in?:

Please describe the topics, subjects and the reason why you are interested in those topics

* Please add the item according to your situation.

cefed resulis’of the program

in‘ordertoworkion

rojects related flood disastermitigation aférretiiring (o your.country.:

S. If vou have any requcst, please write down.

END



ANNEN-III: Course Schedule (tentative) =)

Y =
e

C IN=OSMATION
T '~ "

e et | bees Cithy
=rma Use (niy

Course Schedule (tentative) 2024-2025

Year | Date Frogem
2024 | [ Armval to Japan
i September | = — S
i i i Briefing at JICA Tsuhuba
Oclober Early Opering Cerercry 2t ICEARM e S T ,
1 |2(Wed) __|Entrance Gucance anc Orenizton 2 GAIPS - il
{ Eary Start of Lecnre 2t (CHARM =
i iNid Presentztcn cn [rcecten Regort
] iLate Field Tre (1)
i 11 (Fn) -15 (Fn) |intensiae lectures 2t GRIFS
! November |
{ December Md Field Trio (2)
| {28 (Sun)
2025 | ! VWinter Vacation
| January 2 {ER) —
;i |Late 1t Interm Present=sen on Masi=r's Tess
H H
{ i
i February ! o
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Application Guideline for
the JICA Knowledge Co-Creation Program

Ths gudatne explains how to apply for the Knowledge Co-Creaton program (KCCPR) of the
Japan Imematonal Cooperaton Agency (JICA) under the Ocal Development Assistance
Progrem of the Government of Japan.

Please complete te Applicabon Forms accoring 1o the guidetne. For addonal mfarmaten,
please consult the JICA Oce, of i its absence, the Embassy of Jzpan in Yyour couryy

Form

| | Filled by ]
\ Form1. Official Application Form l -
i

To be fed by you and your |
supervisert |
Ta be s;gned by your supendsor

|

| Form2. Nomination from the Organization

Ofical stamp of your organzaton s
needed

|
|
|
| You and your supenvisor * |
|
|
|

| Forma. Individual Application Form | You

1 Formd. Questionnaire on Medical Status l You
and Restrictions

l Form5. Terms and Condrions, and You

| Declaration |

“Sudenvisor. the hesd of the cepartnenydhnson of your organzation

Plezse be advised:

(2) To carefully read the General Infprmation (GF) of the KCCP,
() To B onty in typewnilen except for sgnature,

(c) To flinthe form n English,

(¢) Yo use "Y"or™x"to mark the () optons,

(e) To a==ch your photograghs,

(0 To prepare documents) descrided in the Gl and/or confer with the JICA Expert or JICA

overseas cfice, and a2ach these documnents to the completsd Agplicaton Ferms,

In submitting the Application Forms and attached documents, please make sure:
(3} To prepare a copy of your passport,

(M) To confrm the appication procadure stputated by your government,

() To submt the ongnal Appleaton Forms wih al necessary document(s) to the
respersble erganzaton of your govemment according 19 1t appicaton procedure, and

Trat your pericsaton may be denied, if you fad to provice al requered informaton and
documents compietely end on bme

0]



-

P )
jICA Japan International Cooperation Agency

ICONFIDENTIAL
CHECK LIST before submission:
| Items Form No. Check
l 1. Fillin all items in typewritten All the forms
E Your signature Form3,4.5
l 3 Signature of your supervisor* Form 1,2
[4 Official stamp of your organization Form 1
! 5. Your pholo Form 3
6. Atlach a copy of passport (Machine Readable Zone) -
*Applicants from Latin Amencan and the Caribbean
| Countries_please refer 1o the note below
| ]T_ Attach the required document(s) as instructed in the GI -

*Supervisor: the head of the department/division of your organization

Note for Applicants from Latin American and tho Caribbean Couniries:

(1) you are from any of the countnes listed below and have a passpont withavalid U S wisa
e nach herewith f

nufication Pages on the inside cover of your passport
(i e the two pages that include your photograph and detailed passporl informatian), and the
pag= of U S_wisa

Antigua and Barbuda Argentina (only Japanese descendants). Barbados. Bolivia,
Brazil. Chile, Colombia. Domimica, Ecuador, Grenada, Guatermnala, Guyana, Hai,
Mexico Peru, Rep of Dominica St Christopher and Newis, St Luea St Vincent and
the Grenadines, Suriname or Venezuela

(2) W you are from any of countnes sted belpw and have 3 Rasspot withoul avahgU$S wisa,
please altach herewith a copy of Identification Pages on the nsde cover of your passpor
(1e U two pages thal include your photograph and your detaled passport information)

Belze Costa Rica, E) Salvador, Honduras Jamaica, Marshall Micronesia Nicaragua
Palau, Panama, Paraguay Tnmidad and Tobago, and Uruguay
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Apptcanan form for tne JICA Knowledge Co-Creation Program

Form1. OFFICIAL APPLICATION FORM

*To be signed by your supervisor (the head of the relevant department/ dmslnn al your organization).

1. Course Title (as shown in the G1)
2. Course Number (the number as “xcoooooo] oo “shown in the Gl

| |

3. Course Duration

From _l to l (DDMMIYYYY)
4. Country

5. Organlzation

6. Name of the Nominee(s)
1) 3)
2) 4)

7. Confirmation by the organization in charge

Our organization hereby applies for the Knowledge Co-Creation Program of the Japan
International Cooperation Agency and proposes to dispatch qualfied nominees to participate in
the programs

Date Signature:

Name

Title / Position

Official
Department / Division Stamp
Ageresy

Office Address and
Contact Information Tet E-mal Fac

(-If necossary) Confirmation by lho organization in charge
| have examined the documents i this form and found them true Accordingly, | agree lo nominate

trus person(s) on behall of our governmenl

Date Signature:

Name

Tele / Position Offical Stamp

Department / Division
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Arpcaton form tor Ine JICA Knowiedye Co-Creaton l»"mg'a'l\

Form2. NON‘IINATION FROM THE ORGANIZATION

*To be signed by your supervisor (the haad of the relevant department | division of your omanlz.nlonl

1. Reason for nominating the Applicant
Please describp the reason(s) why the Applicant was selecied, referring to the following
points, 1) Program requirement, 2) Capacity/Position, 3) Future plan to be done by the
Applicant after tha KCCP, 4) Future plan of your organization and §) Others

2. Expectation and Future Plan of Actlons
Please descnbo how your organizaton shall make use of the expected achigvement of the
Applicant after the program, in addrossing the said issues or problems

—

By nominator (haad of refevant departmentdivision)

Date

Name and
Tiia/Pestion

Sqnature
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Application form for ihe JICA Knewlzdge Co-Creavon Frogram

Form3. INDIVIDUAL APPLICATION FORM

"To te filled by Apphican!

Attach hero
I your photo

1. Course Title: (as shown inthe GI)

{taken within
tho last slx months)
2. Course Number: (the number as “xoooconoxxx *shown in the Glj

Slze: 4.5x3.5cm

3. Parsonal Information on Applicant

1) Name of Applicant (as shown In the passport)
*Please lype the name as shown in the passport carried. The Information will be used for fight

arrangemenls

Family Nama /Surname

[ T T T T T T T T T T T T T 1]

First Namo
[ T T T T T

Middlg Name

2) HNallenality

{as shown In the passport]

B ISes { )Male { )Female

(for VISA application)

" Apge
Date Mont Year (as of the dats of
(ex. April)

4) Date of Birth the form)
5) Passport/Visa

Pastpor possession ( )Yes [({ )No J Expiry date Dale Manth Year !
USA wisa possession® [ )Yes { INe , of peaspurt

*Applicants from Latin American snd the Caribbean Countries only.
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6) Contact Information

Adsreas

Frives TEL” Motis”
FAx® E-mat
Adzress

Oz TEL" Vobre®
FAX® E-mal
Hare
Relztonstyp 1o oy

Emeersy Asdress

Contact
TEL” Wckie
FAX® E-mal

ieasa 11 A out from courtry coda lof Welephone, moble, and fax number

7) Present Position

From

te o years of Years (Monrrea)
pervne in e preset
poston

( ) tstonat Governmet ( ) Local Gorermrment { ) Putic Erterprisa
Trpe of Orparzzson | ( ) Prevmte (profd) ) NGO/Private [Hon-proft) [ ) Unreresy

{ ) Other
Nurrzer of eTgioyees
Imﬂmw wud ]

[Ommznonﬂeirmshpmu Mittary] (FORALL THE APPLICANTS)

Piaase mark You or Ho about your status.
r(antlo.ﬁm:trampamwmmmmtmrrﬁ‘.l-;wwanrm
| WWMnmmmmwmnw;mn
*r‘ﬁ.’—tn’hl‘-m‘!d:\lvmu’:}imu umx#muﬂruumnwﬁo-irwu
l{rl:s:m;ﬂmv:‘daw:mmuwspdﬂml--mmnmawu.nwydndm
! - cane o 80 ETETGENSY
‘Hﬁﬂnﬂ)mlrdrmwmwwﬂﬂquﬂmr

mmmfdm_aﬂam orparLEAONg
‘r"ESHdD,mdmrmmﬂﬂmdumlbwumdmm‘f ]

 ret curerty afftiated win (he miley,
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4. Experience and Eliglbllity

1) Carcor Background (Aftor graduation and before taking the present position)

B

ONFIDENTIAL

*Cnly Applicants lor KCCP (Group and Reglon Focused) are requested to fill In this part.

Period

City/
Country

From To
Month/Yeur MoAlhYear

QOrganlzation

Position or Title and
DepartmentDivision

Brief Job Description

Education)

2) Academic Background (Univorsity, College or Highar
Clty! Pariod
Institution co “t:“_’ From T™

Month/Year | Manthresr

Degrea

Major

3) Experioncoe of Tralning or Study In Foreign Countrios (Including all the tralning experienco

in JICA's programs)

"Only Applicants lor KCCP (Group and Region Focused) are required to fill in this part.

Cityt Period

utl
Insthution Country From Ll Ts ]

Fleld of Study ! Program Title

4) Languago Proficiency (Selt-Assessmont)

1) Language to be used in the course (as shoan in GI)

Listaning { ) Exceflent {
Speaung { ) Excellent (
Readging { ) Excelent |
Writing { ) Excelenmt {

Language Test Scores f any
(ex TOEFL, TOEIC, etc)

) Good { )Far
) Geod { YFar
) Good { )Fair
) Good { )Far

{ )Poor

{ ) Poor

2) Mother Tangue
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l 3) Other languages
(

() Excellent

) ( ) Goad () Fair () Poor

Excellent l Refined fluency skills and topic-controlled discussions, debates & presentations. Formulates strategies lo
deal wilth various essay lypes, including narrative, comparisen, cause-elfect & argumentalive essays

Good Conversational accuracy & Nuency in a wide range of situations: discussions, short presentations &
interviews. Compound complex senlences. Exlended essay formation

Fair Broader range of language related lo expressing opiniens, giving advice, making suggestions. Limited
compound and complex sentences & expanded paragraph formation

Poor

Simple conversalion level, such as sell-introduction, briel question & answer using the present and past
tenses.

5. Background and Purpose of Application

1) Currant challenges In the organization in rolation to the themo of the KCCP you aro applying:
Describe the issues that your organization/depariment intends 1o tackle by participating in this program

2) Main duties of Applicant: Describe your main duties and responsibiliies in relation to this program

1) Roloevant Exporlence of Applicant: Describe previous occupational experiences that is highly relevant In this
program

4) Your individual Goal: Elaborate on your plans to apply the lessons learned from this program to your organzation
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5) Area of Interest and/or your expectation: Specty your peimiar imterest Wit referEroe 10 e ComET ot
grogram

[
!
{
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Appicston form for the JICA Knowledge Co-Creahon Program

Formd. QUESTIONNAIRE ON MEDICAL STATUS/AND RES

TRICTION;
(Self-Declaration)

1. Present Medical Status

(a) Have you taken any medicine or had a medical checkup by a physician for your iliness
such as diabetes, hypertension, asthma, etc.?

[ INo [ ]Yes:

Name of iliness ( ). Name of medicine ( )

Ifyes, please attach your doctor's fetter (preferably. written in English) that descnbes

the current status of your lliness, and gives agreement lo your participation in m

program
{b) Do you have any allergies with medicine, food, pollen. etc.?
[ 1No [ ]Yes:

What are you allergic to? What kind of allergic symptoms do you have such as
iteh, rash, hives, etc.?

( )
(¢} Please indicate any needs arising from disabilities that may require additional support or

facilities.

( )
Nole: Drsatlity will nal lead to exclusion of the Applicant from the program However, the Applicant may be
directty inquired by the JICA official in charge for o more detaled account of hisher condition

2. Medical History
(a) Have you had any illness such as hean. hepatic, kidney disease, elc.?

(c) Have you ever been a palient in a mental clinic or been reated by a psychiatrist?

[ INo | |Yes:

Please speafy (

{d) Have you ever had any sleeping. eating or olher disorders?
[ JNo [ ]Yes:

Please spedfy (

Name of medidne taken ifany (

I—[ ] No [ ]Yes: J
Please specify ( )
(b) Have you or/and your family members had tuberculosis?
1 1n0 |1 1Yes: '
Please specify ( )
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3. Other Medical Issues/Conditions

If you have any medical issues/conditions that are nol described above, please indicate
below.

* Are ycu pregnant?

{ INo [ 1Yes:
Weeks of pregnancy ( weeks)

| certify that | have read the above instructions and answered all questions truthfully and
completely lo the best of my knowledge

| understand thal medical conditions resulling from pre-existing conditions will not be
fnancally compensaled by JICA, and may be a reason for terminalion of the program.

1 understand thal this questionnaire will be checked by the people who are engaged in the
program during my stay in Japan.

By Applicant
Date

Name and
TriePostion

Signature

¥ Please notify JICA stalf upon any changes In your health condition_after
submission of the form.

Sor b b P S0 B raeteam Co G Frogem

n
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Forms. TERMS AND/CONDITIONS

1. General Rules

The participants are requested:

(1) to striclly observe the course schedule,

{2) not to change Lhe air lickel (and flight class and flight schedule arranged by JICA) and
lodging by the participants themselves,

(3) to understand that leaving Japan during the course periad (lo relum 1o home counlry,
etc ) is not allowed (excepl for programs longer than one year),

(4) notlo bnng or invite any family members (excepl lor pragrams longer Lthan one year),

(5) lo carry out such inslructiona and abide by such conditions as may be stipulated by both
\he nominating Govemnmenl and \he Japanese Gavernment in respect of the course,

(6) to observe the rules and regulations of the program jmplementing partners lo provide
the program or establishments,

(7) not to engage in political acllvities, or any form of employment for profil,

(8) to disconlinue \he program, should the participants violate Japanese laws or JICA's
regulations, or the participants commit illegal or immaral conduct, or get critical iliness
or serious injury and be considered unable 1o continue the course,

(8) to retum the lolal amount or a part of the expenditure for the KCCP depending on the
severity of such wolation, should the participants violate the laws and ordinances,

{10) not to drive a car or motorbike, regardiess of an Intemational driving license possessed,

{11)to observe the rules and regulations al the place of the padicipants’ accommodation,
and

(12) to refund allowances of other benefits paid by JICAn the case of a change in schedule.

2. Privacy Policy

The panticipants are requested to understand Privacy Policy of JICA as follows

(1) Scope of Use
Any information used for identifying individuals (hereinafier referred lo as “Personal
Informaton”) thal |s acquired by JICAwill be slored, used, of analyzed only wathin the scope
of JICA activities JICA reserves the right to use such Personal Information in accordance
vith the prowisions of this pnvacy policy

(2) Limitations on Use and Provision
JICA shall never Intentonally provide Personal Infermation to any third party with the
follownng three exceptions
(a)In cases of legally mandated disclosure reguests;
(b) In c2ses in which the provider of the Personal Informalion granls permission for its
disdosure to 8 third party,
(c) In cases in which JICA needs 10 provide Personal Information for the persons orf
entties where JIC/ contracts oul all of part of the KCCP and its relovant projects
The Personal Information provided herein will be only limited lo the Information
necessary for the persons or enlities lo implement the contracted tasks.

(3) Secunty Notice
JICA tekes measures required (o prevent the divulgence, loss, or deslruction ol Personal

12

commented [MMX1]: CAREEOMES, (2)LURORA |
74 Y= 10180 ST EERONRRILEIRE. £L. ef i
MEIZHVT. 3 Copynghl Policy oIEARGIICA, SE
lmfmun-um::g:n;a-.\rm:man*.aa GG
PR (T F—s—F) O8EE LT
flEOBIRIFTETS.
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Information, and lo otherwise properly manage such information.

3% JICA's policy for the transfer of personal data from the European Econamic Area (EEA) 1o outside the
EEA (10 Japan and third countries),

JICA has revised “Bylaws for the Implementation of Parsgnal Informaton P
publi

rotection” which was
shed based on Japan's legisiation by adding new provisians regarding how lo deal with personal
data within the EEA in order 1o meet General Dala Protection Reguistions (GOPR's) requirements for
dala protection. Based on the new bylaws, JICA entered intg the EU

Standard Contraciual Clauses
{SCCs) which allows u

s 10 lransfer personal data from offices within the EEA to offices outside tho EEA
{in Japan and third countnes)

3. Copyright Policy
The participants are requested to comply with the following,

The participants shall use all the documents provided for the KCCP {including texts,
materials, elc ), within the scopes andlor conditions separately approved by JICA andfor
the Oniginal Author,

|f the participants apply to the KCCP, the paricpants shall also comply with Terms of Use
of the Malerials for the KCCP thal are shown on the JICA website.

(hiips.fiwww ica.g o.ipfengl\shiour__woﬂd!ypes_ol_assislanceited\.’awcplanmnrniningn
ndex.himl)

2 Al the documents prepared for the KCCP (including reports, action plans, presenlations,
elc.) shall be prepared by the participants themselves in principle. If the participants use
any third party s(ies’) works {photograph, illustration, map, figures, elc.), which are
protected under the copyright laws and regulalions in the paicipants’ countries or
copynght-related mullinational agreements, the particpants shall obtain a license
necessary lo use [ne works from such third party(ies).

3. The participants agree that JICA may use (including, but not limited 1o, reproduce,
publicy transmit, distribute and modity) any dacuments prepared by the participants for
other programs conducted by JICA (for example, as a reference for the olher KCCP
courses and a project formulation).

JICA will not be liable for the contents of any documents created by the participants for the
purpose of the KCCP

4. Portrait Right Policy

Dunng the implementation period of KCCP, JICA (Induding hired pholographer and program

implementing panners) wall shoot photographs and video footage malnly for the following
purposes

. Use on the website of in SNS administrated/operated by JICA,

Use in JICA publications (public relations magazines, annual reports, journals, etc) in
printed or electronic form,

*Photos and images laken will nol be used for commercial purposes ond tha participants’

personal information will not be disclosed to any third party without the consenl of the
parucipants
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JICAwould appredale it if the participants of KCCP granl the participants themselves portrail

right license 1o JICA for photos and images taken descnbed above.
Il is, however, not a requirement of KCCP. The partcipants do not agree 1o grant the

particpants themselves portrail nghl license to JICA, has absolutely no praoblem in
particpating KCCP. JICA respects the intention of each participant,

DECLARATION (to be signed by the Applicant)

- 1 understand and fully agree to the following terms and conditions set forth above.
1 General Rule
2. Pnvacy Policy
3., Copynght Policy

= I will be subject to any penallies imposed as a consequence of my failure to abide by the
above lemns and conditons

* l understand the intention of JICA on "4 Portrait Right Policy” mentioned above, and my
imention for usage/publication of photographs and videos induding the portrait of myself
by JICA for the purpose above is as follows:

O Agree / O Disagree

- | certity that the statements | made in this form are true, complete and correct (o the best
of my knowfedge and belief. 3 e

By Apptcant
Date

Name and
TtlePosition

Swnatyre




