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52 02

Bangladesh Water Development Board

Directorate of Human Resource Development
Level-01, 72 Green Road, Dhaka

Syllabus of SAS Equivalent Examination

( —

Paper Name Marks

Paper
No. :
01 Legal Framework of Bangladesh Water Development Board [With Books] . 100
02 Service Acts, Rules, and Regulations (Theory) [Without Books] 100
03 Service Acts, Rules, and Regulations (Practical) [With Books] 100
04 Financial Acts, Rules, and Regulations [With Books] 100 °
05 Office Management [Without Books] 100
06 Communication and Basic IT Skills [Without Books] 100
Total | 600
[ Part-02 ]
Paper Paper Name Marks
No.
01 Public Sector Auditing [With Books] 100
02 General Outline and Preparation of Government Accounts [With Books] 100
03 Fundamentals of Financial Accounting [With Books] 100
04 Financial Rules for Civil [With Books] 100
Total | 400




Detailed Qutline along with Suggested Readings

Part-01 ]

Paper No.01: Legal Framework of Bangladesh Water Development Board

: Contents

Marks Distribution

A VNI N NI NN

e S SFIF [1S B2, Y000
LI A W2, 2050

3T A1 REE], 2000

STy ST ST s555

Fomf® 3009

Delegation of Administrative Approval

(5x20=100)

Examinees will be asked to attempt 5 questions
out of 8. Each question will carry equal marks.

Paper N0.02: Service Acts, Rules, and Regulations (Theory) [Without Books!

Contents

Suggested Readings

X
Marks Distribution

1. Definitions.

2. Appointment and Conditions of
Service

3. Tenure of Service

4. Dismissal/Removal etc. from service
5. Reorganization of service

6. General Conditions of Service

7. Appointment, Promotion, Transfer,
and Joining Time.

8. Deputation, Lien, Foreign Service

9. Conduct of Government Servants

10. Discipline, Appeals, Review,
Revisions, and Removal

11. Punctual Attendance

12. Leave

13. Retirement, Pension, and Gratuity
14. Pay and Allowances

15. Pay Structures (Civil)

16. Pay Fixation (Civil)

17. Regular and Other Allowances
18. Traveling  Allowance/
Allowance Local and Foreign (Civil)
19. Provident fund, Benevolent fund,
and Group Insurance

20. General Provident Fund (Civil)

21. Contributory Provident Fund (CPF)
18. Welfare Board and Benefit of
Benevolent fund, Group Insurance

Daily

01. BWADB Service Rules 1982

02. e A TEmw @©

(@91 ¢ FHHIR) SIFA ARKT,
039

03. BSRPart1&2

04. Government Service Act,
2018

05. Government Servants
(Discipline and Appeal) Rules,
2018

06. Government Servant
(Punctual and Attendance)
Rules, 2019
07. General Provident Fund
Rules, 1979
08. Jreeiws oY Tmw Q&

(FATS @ FAGIA) AHREY SRy
3] AREAIEL, 000

09. AT &P |00

10.  ieECws FAGIA FIA @S
2, Y008 932 RN, Y000

11. National Pay Scale Orders
12. w4 srel, Ivd ool @
AT guderel e wifEedd
st 2R SgfRer, o o, e
TN F$F @IAF© [few MF1

13. Other time-to-time
circulars  issued by the
Government of Bangladesh. (if
applicable)

Questions will be divided
into two groups: Group ‘A’
and ‘B’. There will be 6
questions in Group-A and
2 questions in Group-B.
Examinees will be asked to
answer 4 questions from
Group-A’ and 1 question
from Group ‘B’.

wm

%/Ox///{gm/




Paper No.03: Service Acts, Rules, and Regulations (Practical) [With Books]

Contents, Suggested Reading and Marks Distribution are the same as Paper No.02

Paper No.04: Financial Acts, Rules, and Regulations

Contents : [ suggestedReadings |  Marks Distribution’
1. Functions of Principal Accounting Officer | 1. Public Money and Budget | Examinees will be asked to
(PAQ) & Chief Accounts and Finance | Management Act, 2009 attempt 5 questions out of
Officer 2. General Financial Rules 8. Each question will carry
(CAFO) 3. Treasury Rules and | equal marks.
2. Financial Misconduct Subsidiary Rules made
3. Standards of Financial Propriety thereunder

4. Responsibilities of Controlling Officer,
Drawing and Disbursement Officer (DDO)
and Head of the Department

5. Contracts

6. Write Off of Losses

7. Communication of Sanctions, Lapse of

" Sanction

8. Payment of Revenues of the
Government into the Government Account
9. Withdrawal of Money from the
Government Account

10. Direct Appropriation of Departmental
Receipts for Departmental Expenditure

11. Delegation of Financiai Power

12. Fund Release Procedures

13. Important Aspects of the Public
Procurement Act and Rules thereunder
(Procurement Plan,

Procurement  Methods, Procurement
Process, Formation and Functions of
Various

Committees, STDs, NOA  Approval,
Contract Management, and

Documentation)

4. Public Procurement Act,
2006 and Rules-2008

5. Delegation of Financial
Powers Orders

6. TN TR o SfE @
FRE ARt R ek
[EIRED)) )

7. wr3aEmE feeibe o3, 006

MY

P ey A




Paper No.05: Office Management

nts

__ Suggested Readings

ks Distribution

L Office procedure and

communication

1) File Management (From file
opening to closing)

2) Receiving Letters, Recording,
Disposal, and Issuing of Letters

3) File and Record indexing and
preservation

4) Referencing and File movement
5) Digital Filing

6) Attendance registers and their
effective use

7) Classification and destruction of
records.

Disposal of official letters

1) Noting and putting up files

2) Drafting Letters

3) Type of Letters and their uses

4) Writing of Agenda and Minutes
of Meeting

5) Writing of inspection Report and

Secretariat lnstructidns, 2014 and
relevant government orders

Examinees will be ;sked
to attempt 5 questions
out of 8. Each question
will carry equal marks.

™

Inquiry report

S F

m«/




Paper No.06: Communication and Basic IT Skills

_Suggested Readings

_ Miarks Dist

Group A

Communicative Language Skills (Bangla and

English)

1) Précis and Paragraph writing in
Bangla

2) Communicative English
(Paragraph Writing)

3) Bangla to English & English to
Bangla Translation

% Group B
information and Communication

Technology

1) Introduction to ICT and its brief
architecture

2) Computer Software

3) Operating Systems

4) Storage Media

| Advanced features of Office tool

1) Microsoft Word and Applications
2)Word Processor for
documentation purposes,

3) Microsoft Excel — Spread Sheet
and Data Analysis

1) iBAS++
2) e-Government Procurement
3) Emailing, File Attachment and

01, % WuRe il o9 azﬂ“—
RETF “MysE<)

02. iBAS++ User Manual
03. e-GP User Manual

Questlons will be dlwded
into two groups: Group ‘A’
and ‘B’. There will be 4
questions in each group.

Examinees will be asked to
answer 2 questions from
each group. Both groups
will carry equal marks i.e.
50 Marks each (50x2=100).

5

Scanning :




Part-02 J

Paper No.01: Public Sector Auditing

Detailed Outline along with Suggested Readings

Contents

Suggested Readings

~ Marks Distribution

1. Public Sector Auditing
a) Purpose of Audit
b) Pre-Audit and Post-Audit
c) Internal Audit and External Audit
d) Compliance Audit, Financial
Audit, and Performance Audit
e) Independence of Supreme Audit
Institution (SAl)
f) Relationship of SAl with
Parliament, Government, and
Other stakeholders
2. Legislative and Financial Procedure:
(Articles 80-92 of the Constitution of
Bangladesh)
3. Appointment, Duties and Functions of
Comptroller & Auditor General: (Articles
127-132 of the Constitution of
Bangladesh)
4. Power, Duties, and Function of
Auditors
5. General Principles of Audit Approach
6. Reporting Results of Audit

1. Constitution of Bangladesh

2. Comptrolier And Auditor
General (Additional Functions)
Act, 1974

3. Audit Code

4. Audit Manual

5. DPP, Project Evaluation
Concept generally followed by
Planning Commission.

6. General ideas on country
papers & publications issued by
donor agencies

7. Time Value of money

8. Compounding

9. Calculation of annual interest
rate, the present and future value
of the annuity.

10. Discounting Method

11. NPV

12. Benefit-Cost analysis

13. Profitability Index

14. Payback Period

15. Break-Even, Sensitivity
scenario analysis

16. Ratio and Trend analysis.

17. INTOSAl Framework of
Professional Pronouncements

Examinees will be asked to

attempt 5 questions out of
8. Each question will carry
equal marks. ,

A

(IFPP)

.

o




Paper No.02: General Outline and Preparation of Government Accounts

~_ Contents

" Suggested Readings |

“War

1. Principles of Government Accounting

i) Introduction, Background, Constitutional
and Legal framework, and objectives

ii) Basis of Government Accounting

- Cash basis of accounting

- Accrual accounting

- Comparison between Cash-based
Accounting and Accrual based system of
Accounts

2. Structure and form of Government Accounts,
Consolidated fund, and Public Account of the
Republic
3. Budget and Accounting Classification System
(BACS):
a. Background and Objectives,
b. Conceptual Framework, Features and
Dimensions,
¢. Structure and Segments of the New
Classification System
4. integrated Budget and Accounting System
(iBAS++) as an IFMIS
1) Scope and Features of iBAS++,
2)  Modules of iBAS++
functionalities
a. Budget Preparation Module
b. Budget Execution Module
c. Accounting Module
d. General Ledger
6. Compilation and preparation of monthly
Civil Accounts

and their

1. Account Code Volume I.

to IV

2. Budget and Accounting
Classification System
(BACS) Manual and Annex,
Published by Finance
Division

3. iBAS++ User Manual
(Civil)
4. Pay Fixation

Rules/Online Guideline

5. Relevant Documents
published by OCAG,
Finance Division, and CGA

Examinees will be asked to
attempt 5 questions out of
8. Each question will carry
equal marks.




Paper No.03: Fundamentals of Financial Accounting

Standards (IAS, US-GAAP, IFRS, IASB, FASB,
IPSAS)
2. Rules for debit and credit, Single Entry &
Double entry system, accounting equation
(Analysis of transaction in accounting equation)
3. Accounting Cycle; Recording-Journal,
Classifying-Ledger, Summarizing-Trial balance
4. Adjusting the Accounts (Basis of accounting:
Cash basis, accrual basis, Reasons of
adjustment, different types of adjustment:
accruals & deferrals, Depreciation: Definition,
types of depreciation, methods of depreciation
calculation)
5. Cashbook (Definition, Types of Cashbooks:
Single & double column cash book, petty cash,
advantage of Cashbook & Cashbook
preparation)
6. Bank Reconciliation Statement (Definition,
Purpose & Preparation)
7. Financial Statements of Sole Tradership
(Income Statement, Balance Sheet, ) and their
preparation

1. .lntrod‘dction‘to Accountbirv\g. énd' Répdrtihg Recognized Honors Level

Textbooks in Bangladesh

There will be 8 questions
together with a compulsory
question on Final Accounts
carrying 28 marks.

Examinees will be asked to
attempt 4 questions from

the remaining questions
which  will carry equal
marks.

o

I 4 "




Paper No.04: Financial Rules for Civil

1. Responsibliities of PAO, CAFO, Controlling | 1. Moneys and | Examinees will be asked to
Officer, Drawing and Disbursement Officer Budget Management | attempt 5 questions out of
(0DO) Act, 2009 8. Each question will carry
and Head of the Department 2. General Financial Rules | equal marks.
2. Contracts 3. Treasury Rules and
8. Write Off of Losses Subsidiary Rules made
4, Communication of Sanctions, Lapse of thereunder
Sanction 4. Central Public Works
§. Payment of Revenues of the Government Accounts code with
into the Government Account Appendices
6. Withdrawal of Money from the Government | 5. Central Public Works .
Account Departmental Code B
7. Direct Appropriation of Departmental | 6. Accounts Code, Vol- I-IV
Receipts for Departmental Expenditure 7. Public Procurement Act
8. Delegation of Financial Power 2006 and Public 2
9. Fund Release Procedures Procurement Rules
10. Important Aspects of Public Procurement 2008
Act and Rules thereunder {Procurement Plan, 8. Income Tax Ordinance,
Procurement Methods, Procurement Process, Part-i, 1984
Formation and Functions of Various 9. Customs Act-1969 with
Committees, STDs, NOA Approval, Contract up-to-date
Management and Documentation) Amendment.
11. Preparation of Final Bills of Contractors 10. Value Added Tax (VAT}
12. IT/VAT Calculations Act, 2012 with Up-to-
date amendments

-End of Part-02--
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